
 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California  90713 

REGULAR MEETING AGENDA 

Regular Meeting 
January 12, 2023 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I. GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of December 15, 2022

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

1-6

II. CONSENT AGENDA

1. RATIFY job announcement bulletin for Accounting Technician

2. RATIFY job announcement bulletin for Executive Secretary (C)

3. RATIFY job announcement bulletin for Facilities Project Manager – Planning

4. RATIFY job announcement bulletin for Grounds Equipment Operator I

5. RATIFY job announcement bulletin for Grounds Equipment Operator II

6. RATIFY job announcement bulletin for Grounds Equipment Operator II/Driver

7. RATIFY job announcement bulletin for Head Start Instructional Aide, Head Start Instructional
Aide – Bilingual Spanish

8. RATIFY job announcement bulletin for HVAC Technician

9. RATIFY job announcement bulletin for Information Technology Portfolio Manager

7-8

9-10

11-12

13-14

15-16

17-18

19-20

21-22

23-24



10. RATIFY job announcement bulletin for Instructional Aide – Catalina Island

11. RATIFY job announcement bulletin for Instructional Aide - Deaf/Hard of Hearing

12. RATIFY job announcement bulletin for Kids’ Club Assistant

13. RATIFY job announcement bulletin for Kids’ Club Lead Assistant

14. RATIFY job announcement bulletin for Library/Media Assistant

15. RATIFY job announcement bulletin for Locksmith

16. RATIFY job announcement bulletin for Parent Involvement Specialist, Parent Involvement
Specialist – BL Spanish

17. RATIFY job announcement bulletin for Plant Supervisor - Avalon

18. RATIFY job announcement bulletin for School/Community Liaison – BL Spanish

19. RATIFY job announcement bulletin for School Safety Officer

20. RATIFY job announcement bulletin for Senior Locksmith

21. RATIFY job announcement bulletin for Senior Locksmith – Recrutiment Extended

22. RATIFY job announcement bulletin for Technology Support Representative

23. RATIFY job announcement bulletin for Van Driver – Catalina Island

24. APPROVE the certification of Campus Staff Assistant eligibility list 23-0134-5288 established
01/10/2023

25. APPROVE the certification of Carpenter eligibility list 23-0097-0114 established 12/20/2022

26. APPROVE the certification of College & Career Specialist eligibility list 23-0052-5177
established 12/29/2022

27. APPROVE the certification of Head Start Instructional Aide eligibility list 23-0112-0657
established 12/23/2022

28. APPROVE the certification of Head Start Instructional Aide eligibility list 23-0140-5235
established 12/30/2022

29. APPROVE the certification of Instructional Aide - Special eligibility list 23-0160-0448
established 12/30/2022

30. APPROVE the certification of Instructional Aide – Special eligibility list 23-0170-0448
established 01/10/2023

31. APPROVE the certification of Kids’ Club Assistant eligibility list 23-0119-0694 established
12/20/2022
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27-28

29

30-31

32-33

34-35

36-37

38-39

40-41

42-43

44-45

46-47

48-49

50-51

52 

52 

52 

52 

52 

52 

52 

53 



32. APPROVE the certification of Kids’ Club Lead Assistant eligibility list 23-0135-0515 established
12/20/2022

33. APPROVE the certification of Maintenance Team Lead eligibility list 23-0100-5283 established
01/04/2023

34. APPROVE the certification of Nutrition Services Worker eligibility list 23-0146-5068 established
12/22/2022

35. APPROVE the certification of Nutrition Services Worker eligibility list 23-0169-5068 established
01/07/2023

36. APPROVE the certification of Plumber eligibility list 23-0102-0242 established 12/29/2022

37. APPROVE the certification of Production Specialist eligibility list 23-0110-5301 established
12/21/2022

38. APPROVE the certification of Recreation Aide eligibility list 23-0158-5255 established
12/20/2022

39. APPROVE the certification of Recreation Aide eligibility list 23-0178-5255 established
12/30/2022

40. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 23-0143-5257
established 12/20/2022

41. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 23-0182-5257
established 01/09/2023

42. APPROVE the certification of Recreation Aide – WRAP Expanded Learning eligibility list 23-
0086-5261 established 12/30/2022

43. APPROVE the certification of Recreation Leader - WRAP eligibility list 23-0060-5262
established 12/30/2022

44. APPROVE the certification of Recreation Leader - WRAP eligibility list 23-0120-5262
established 12/30/2022

45. APPROVE the certification of Senior Purchasing Assistant eligibility list 23-0103-5133
established 12/22/2022

46. APPROVE the certification of Sign Language Interpreter eligibility list 23-0133-5214
established 12/23/2022

47. APPROVE the certification of Staff Secretary – Bilingual Spanish eligibility list 23-0098-5085
established 12/28/2022

53 

53 

53 

53 

53 

53 

53 

53 

54 

54 

54 

54 

54 

54 

54 

54 

III. OLD BUSINESS
None



IV. NEW BUSINESS
1. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 44852698

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 49236726

3. APPROVE the Creation of a Classification – Athletic Trainer

4. APPROVE the Revision of a Classification – Computer Support Technician

55-71

72-86

87-92

93-97

V. OTHER ITEMS
None

VI. NEXT REGULAR MEETING
January 26, 2023 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

VII. CLOSED SESSION

1. Public employee performance evaluation – Executive Officer, Personnel Commission and
Classified Employment

VIII. ADJOURNMENT
Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 (a)).



 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, CA 90713 

MINUTES 
Regular Meeting 

December 15, 2022 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Linda Vaughan, Chairperson, on Thursday, December 15, 
2022 at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, California. 

PLEDGE OF 
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Linda Vaughan. 

ROLL 

A quorum of the Personnel Commission was in attendance as established by roll call: 

Present: Terence Ulaszewski 
Linda Vaughan 

STAFF MEMBERS 
PRESENT 

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Jesus Rios Jr., 
Certification Services Manager; Amy Van Fossen,  Associate Personnel Analyst; Lydia 
Smith, Associate Personnel Analyst; Mindi Ritter, Senior Administrative Secretary; Oralia 
Leyva, Employment Services Supervisor; Judith Alonso, Human Resources Technician; 
Andrea Armas, Human Resources Technician; Ashleigh Fernando, Human Resources 
Technician; and Joanna Guzman, Human Resources Technician 

GUESTS PRESENT Leiling Hwang, Director, Nutrition Services; Kellyanna Miller, CSEA Representative; 
Appellant 19216076, Appellant ID 49531876, and Appellant ID 51642346. 

MINUTES OF 
REGULAR MEETING 
APPROVED 

A motion was made by  Terence Ulaszewski, seconded by Linda Vaughan, and the motion 
carried with a majority vote of those present to approve the minutes of the Regular 
Meeting of December 1, 2022 and the Special Meeting on December 8, 2022. 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X 
Linda Vaughan X 

 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD None 

REPORT FROM 
EXECUTIVE OFFICER 

Kenneth Kato, Executive Officer, deferred to the units for their reports. 

Amy Van Fossen, Associate Personnel Analyst, reported there are 46 recruitments in 
various stages.  Ms. Van Fossen shared that the unit continues to open recruitments and 
complete examinations to create eligibility lists for current vacancies. 
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Lydia Tran, Associate Personnel Analyst, shared that she and staff attended a job fair at 
Long Beach City College that drew a lot of interest for part time positions.  Ms. Tran 
mentioned that she and Oralia Leyva, Employment Services Supervisor, also participated 
in a job fair held at Long Beach School for Adults (LBSA), where they were able to 
distribute informational flyers about open recruitments.  
 
Jesus Rios Jr., Certification Services Manager, reported that staff continue to send the 
eligibility lists out to schools and departments to fill their vacancies.  Mr. Rios shared that 
at the last Board of Education meeting 50 probationary classified employees, and 23 
substitute probationary classified employees were appointed.  Mr. Rios thanked Monica 
Gaytan, Human Resources Assistant, for her work while on a temporary upgrade. 
 
Mindi Ritter, Senior Administrative Secretary, shared about the Wellness Fair which was 
held at the Monroe Site. Ms. Ritter mentioned that the event had multiple vendor booths 
of our providers, raffles, and the committee looks forward to more events throughout the 
year. 
 

CONSENT AGENDA 1. RATIFY job announcement bulletin for Accounting Technician 
 

2. RATIFY job announcement bulletin for Contract Analyst 
 

3. RATIFY job announcement bulletin for District Security Officer 
 

4. RATIFY job announcement bulletin for Facilities Project Manager - Construction 
 

5. RATIFY job announcement bulletin for Facilities Project Manager – Planning 
 

6. RATIFY job announcement bulletin for Kids’ Club Assistant 
 

7. RATIFY job announcement bulletin for Kids’ Club Lead Assistant 
 

8. RATIFY job announcement bulletin for School/Community Liaison – BL Spanish 
 

9. RATIFY job announcement bulletin for Staff Secretary 
 

10. APPROVE the certification of Bus Driver – Catalina Island eligibility list 23-0022-
0101 established 12/13/2022 

 
11. APPROVE the certification of Campus Staff Assistant eligibility list 23-0078-5288 

established 12/14/2022 
 

12. APPROVE the certification of Campus Staff Assistant (Catalina Island) eligibility 
list 23-0087-5288 established 12/13/2022 

 
13. APPROVE the certification of Groundskeeper eligibility list 23-0136-0172 

established 12/15/2022 
 

14. APPROVE the certification of Grounds Service Manager eligibility list 23-0111-
5166 established 12/13/2022 
 

2



15. APPROVE the certification of Instructional Aide - Educare eligibility list 23-0074-
5205 established 12/14/2022 
 

16. APPROVE the certification of Instructional Aide – Educare BL Spanish eligibility 
list 23-0075-5206 established 12/14/2022 

 
17. APPROVE the certification of Instructional Aide - Special eligibility list 23-0147-

0448 established 12/06/2022 
 

18. APPROVE the certification of Network Specialist eligibility list 23-0144-5119 
established 12/14/2022 

 
19. APPROVE the certification of Recreation Aide  (Revised) eligibility list 23-0128-

5255 established 11/15/2022 
 

20. APPROVE the certification of Recreation Aide eligibility list 23-0156-5255 
established 12/07/2022 

 
21. APPROVE the certification of Recreation Aide eligibility list 23-0157-5255 

established 12/13/2022 
 

22. APPROVE the certification of Recreation Aide – Catalina Island eligibility list 23-
0163-5255 established 12/14/2022 
 

23. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 23-0142-
5257 established 12/12/2022 
 

24. APPROVE the certification of Salary Services Supervisor eligibility list 23-0109-
5009 established 12/08/2022 
 

25. APPROVE the certification of Translator – Interpreter Bilingual Spanish eligibility 
list 23-0117-5079 established 12/14/2022 

 
A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion 
was carried with a unanimous vote of those present to ratify items 1-9 and approve items 
10-25 on the Consent Agenda. 
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   
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NEW BUSINESS 1. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 
19216076 

 
Following discussion, New Business Item 1 was moved into closed session. 

 
2. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

45527849 
 

New Business Item 2 was moved into closed session. 
 
3. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

48534030 
 

New Business Item 3 was moved into closed session. 
 
4. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

49531876 
 

Following discussion, New Business Item 4 was moved into closed session. 
 
5. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

51642346 
 

Following discussion, New Business Item 5 was moved into closed session. 
 
6. APPROVE the Revision of a Classification – Senior Nutrition Services Worker. 
 

      Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those to approve the 
Revision of a Classification – Senior Nutrition Services Worker.  

   
Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   
    

 

OLD BUSINESS 1. APPROVE the Recommendation to Remove from Eligibility List - Applicant 
ID 12227654 

 
Old Business Item 1 was moved into closed session. 

 
OTHER ITEMS None 

 
NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, 
January 12, 2023 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission 
Office, 4400 Ladoga Ave., Lakewood, CA 90713. 

CLOSED SESSION The Personnel Commission retired into closed session at 8:47 a.m. 
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OPEN SESSION The Personnel Commission returned to open session at 10:05 a.m. with the following 
reportable actions: 

1. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 
19216076 

 
Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 19216076 to be removed from the eligibility list.  

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   

 
2. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

45527849  
 
Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 45527849 to be removed from the eligibility list.   
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   

 
3. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 

48534030 
 

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 48534030 to be removed from the eligibility list.   
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   

 
4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 

49531876 
 
Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 49531876 to be removed from the eligibility list.  The 
Commissioners also requested staff strongly emphasize to the candidate the need to 
reveal all information completely and accurately on future District employment 
applications to avoid a cause for rejection.   
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   
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5. APPROVE  the Recommendation to Remove from Eligibility List - Applicant ID 
51642346 

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 51642346 to be removed from the eligibility list.    
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   
    

6. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
12227654 

 
Following discussion a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, and the motion was carried with a unanimous vote of those present to sustain 
staff’s recommendation Applicant ID 12227654 to be removed from the eligibility list.  
 
 

Roll-Call Vote Ayes Noes Abstained 
Terence Ulaszewski X   
Linda Vaughan X   

 
 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 10:09 a.m. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT:  Eligibility Lists PAGE: 52-54 
 
Date:   January 12, 2023 Reason for Consideration: Approval 
 

CAMPUS STAFF ASSISTANT DUAL CONTINUOUS 23-0134-5288 
   
List Valid:  01/10/2023-01/10/2024   
Total Applications Received: 58 Total Invited to Exam: 11 
No. Passed: 8 No. Failed: 2 No. Withdrew: 1 No. Screened Out: 47 
    
CARPENTER DUAL 23-0097-0114 
   
List Valid:  12/20/2022-12/20/2023   
Total Applications Received: 25 Total Invited to Exam: 11 
No. Passed: 6 No. Failed: 2 No. Withdrew: 3 No. Screened Out: 14 
   
COLLEGE & CAREER SPECIALIST DUAL 23-0052-5177 
   
List Valid:  12/29/2022-12/29/2023   
Total Applications Received: 73 Total Invited to Exam: 27 
No. Passed: 9 No. Failed: 8 No. Withdrew: 10 No. Screened Out: 46 
   
HEAD START INSTRUCTIONAL AIDE DUAL 23-0112-0657 
   
List Valid:  12/23/2022-12/23/2023   
Total Applications Received: 9 Total Invited to Exam: 2 
No. Passed: 0 No. Failed: 0 No. Withdrew: 2 No. Screened Out: 7 
   
HEAD START INSTRUCTIONAL AIDE DUAL 23-0140-5235 
   
List Valid:  12/30/2022-12/30/2023   
Total Applications Received: 6 Total Invited to Exam: 0 
No. Passed: 0 No. Failed: 0 No. Withdrew: 1 No. Screened Out: 5 
   
INSTRUCTIONAL AIDE – SPECIAL OPEN CONTINUOUS 23-0160-0448 
   
List Valid:  12/30/2022-12/30/2023   
Total Applications Received: 18 Total Invited to Exam: 4 
No. Passed: 4 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 14 
   
INSTRUCTIONAL AIDE – SPECIAL OPEN CONTINUOUS 23-0170-0448 
   
List Valid:  01/10/2023-01/10/2024   
Total Applications Received: 22 Total Invited to Exam: 5 
No. Passed: 2 No. Failed: 0 No. Withdrew: 3 No. Screened Out: 17 
   
   
   
   
   52



KIDS’ CLUB ASSISTANT OPEN 23-0119-0694 
   
List Valid:  12/20/2022-06/20/2023   
Total Applications Received: 27 Total Invited to Exam: 15 
No. Passed: 3 No. Failed: 2 No. Withdrew: 10 No. Screened Out: 12 
   
KIDS’ CLUB LEAD ASSISTANT DUAL 23-0135-0515 
   
List Valid:  12/20/2022-06/20/2023   
Total Applications Received: 13 Total Invited to Exam: 7 
No. Passed: 3 No. Failed: 1 No. Withdrew: 3 No. Screened Out: 6 
   
MAINTENANCE TEAM LEAD  DUAL 23-0100-5283 
   
List Valid:  01/04/2023-01/04/2024   
Total Applications Received: 27 Total Invited to Exam: 20 
No. Passed: 10 No. Failed: 8 No. Withdrew: 2 No. Screened Out: 7 
    
NUTRITION SERVICES WORKER   OPEN 23-0146-5068 
   
List Valid:  12/22/2022-06/22/2023   
Total Applications Received: 82 Total Invited to Exam: 64 
No. Passed: 19 No. Failed: 14 No. Withdrew: 31 No. Screened Out: 18 
    
NUTRITION SERVICES WORKER OPEN 23-0169-5068 
   
List Valid:  01/07/2022-07/07/2023   
Total Applications Received: 33 Total Invited to Exam: 21 
No. Passed: 8 No. Failed: 3 No. Withdrew: 10 No. Screened Out: 12 
    
PLUMBER DUAL 23-0102-0242 
   
List Valid:  12/29/2022-12/29//2023   
Total Applications Received: 32 Total Invited to Exam: 21 
No. Passed: 2 No. Failed: 13 No. Withdrew: 6 No. Screened Out: 11 
    
PRODUCTION SPECIALIST  DUAL 23-0110-5301 
   
List Valid:  12/21/2022-12/21/2023   
Total Applications Received: 37 Total Invited to Exam: 25 
No. Passed: 14 No. Failed: 4 No. Withdrew: 7 No. Screened Out: 12 
    
RECREATION AIDE OPEN CONTINUOUS 23-0158-5255 
   
List Valid:  12/20/2022-06/20/2023   
Total Applications Received: 13 Total Invited to Exam: 12 
No. Passed: 12 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1 
    
    
RECREATION AIDE OPEN CONTINUOUS 23-0178-5255 
   
List Valid:  12/30/2022-06/30/2023   
Total Applications Received: 14 Total Invited to Exam: 14 
No. Passed: 14 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 
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RECREATION AIDE – KIDS’ CLUB OPEN CONTINUOUS 23-0143-5257 
   
List Valid:  12/20/2022-06/20/2023   
Total Applications Received: 5 Total Invited to Exam: 4 
No. Passed: 4 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1 
    
RECREATION AIDE – KIDS’ CLUB OPEN CONTINUOUS 23-0182-5257 
   
01/09/2023-07/09/2023   
Total Applications Received: 1 Total Invited to Exam: 1 
No. Passed: 1 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 
    
RECREATION AIDE – WRAP EXPANDED  OPEN CONTINUOUS 23-0086-5261 
LEARNING   
   
List Valid:  12/30/2022-06/30/2023   
Total Applications Received: 16 Total Invited to Exam: 15 
No. Passed: 2 No. Failed: 0 No. Withdrew: 13 No. Screened Out: 1 
    
RECREATION LEADER – WRAP DUAL CONTINUOUS 23-0060-5262 
   
List Valid:  12/30/2022-06/30/2023   
Total Applications Received: 24 Total Invited to Exam: 16 
No. Passed: 4 No. Failed: 0 No. Withdrew: 12 No. Screened Out: 8 
    
RECREATION LEADER – WRAP DUAL CONTINUOUS 23-0120-5262 
   
List Valid:  12/30/2022-06/30/2023   
Total Applications Received: 8 Total Invited to Exam: 4 
No. Passed: 1 No. Failed: 0 No. Withdrew: 3 No. Screened Out: 4 
    
SENIOR PURCHASING ASSISTANT DUAL 23-0103-5133 
   
List Valid:  12/22/2022-12/22/2023   
Total Applications Received: 23 Total Invited to Exam: 13 
No. Passed: 4 No. Failed: 3 No. Withdrew: 6 No. Screened Out: 10 
    
SIGN LANGUAGE INTERPRETER DUAL 23-0133-5214 
   
List Valid:  12/23/2022-12/23/2023   
Total Applications Received: 2 Total Invited to Exam: 1 
No. Passed: 1 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1 
    
STAFF SECRETARY – BILINGUAL SPANISH DUAL 23-0098-5085 
   
List Valid:  12/28/2022-12/28/2023   
Total Applications Received: 91 Total Invited to Exam: 66 
No. Passed: 6 No. Failed: 28 No. Withdrew: 32 No. Screened Out: 25 
    
CERTIFIED TO BE CORRECT:           Kenneth Kato              DATE: January 12, 2023     
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT: Removal from Eligibility List ID 44852698 PAGES:  55-71 
 
Date:   January 12, 2023 Reason for Consideration: Restricted Action 
 
 
 
Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in 
the Classified Service may be disqualified for the following reason: 
  

 
4.2.A.8 – “making a false statement, misstating, or omitting a statement of any material fact on the 
application or other official documents.” 

 
Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned 
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed 
in closed session, that request should be granted. 
 
It is recommended the Commission consider the appeal and act as it deems appropriate. 
 
Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know. 
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Personnel Commission 

LONG BEACH UNIFIED SCHOOL DISTRICT 
 
SUBJECT: Removal from Eligibility List ID 49236726 PAGES:  72-86 
 
Date:   January 12, 2023 Reason for Consideration: Restricted Action 
 
 
 
Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in 
the Classified Service may be disqualified for the following reason: 
  

 
4.2.A.8 – “making a false statement, misstating, or omitting a statement of any material fact on the 
application or other official documents.” 

 
Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned 
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed 
in closed session, that request should be granted. 
 
It is recommended the Commission consider the appeal and act as it deems appropriate. 
 
Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know.  
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January 12, 2023 

TO: Personnel Commission 

FROM: Executive Officer, Personnel Commission and Classified Employment 

SUBJECT: Creation of a Classification 

Background and Findings 

The Deputy Superintendent of Schools and the Coordinator of District Athletics requested staff create a new 
classification of Athletic Trainer to support high school athletic programs.  An incumbent will participate in the 
organization and implementation of athletic training programs and activities including prevention, treatment and 
rehabilitation of student athlete injuries at an assigned high school site.  Staff worked with the Coordinator of District 
Athletics to develop the new classification and identify the essential duties of the class. 

Salary Placement 

Staff conducted a compensation study of the proposed class of Athletic Trainer.  Local agencies typically used for 
salary surveys were surveyed for compensation comparison.  In total, Staff found similarity between classification 
duties and minimum qualifications with eight agencies to support a compensation recommendation.  The survey 
median of the eight agencies is $7,018.  This median is closest to LBUSD’s salary range 32 (C1) with a maximum 
step of $7,003 per month (following Board approval of a 4.5% raise effective 7/1/21).   

The Deputy Superintendent of Schools is in support of the proposed classification specification and salary 
recommendation.   

Recommendations  

Staff recommends the Personnel Commission: 

1. Adopt the new classification specification of Athletic Trainer

2. Allocate the classification of Athletic Trainer to 32 (C1)

Prepared by: Approved and Recommended: 

Susan Leaming  Kenneth Kato 
Personnel Analyst Executive Officer 
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PERSONNEL COMMISSION 
 
 

 
Class Code: 

Salary Range: 32 (C1) 
DRAFT 

 
ATHLETIC TRAINER 

 
 
JOB SUMMARY 
 
Under general direction, provide preventive and rehabilitative services and treatment to 
student athletes engaged in a variety of high school sports in accordance with instructions 
from coaching staff and authorized physicians; attend athletic practices, home games and 
specified away games; fit uniforms and protective gear and equipment prior to practices and 
games; prepare and maintain a variety of records and files related to assigned activities; 
perform related duties as assigned.   
 
EXAMPLES OF DUTIES 
 
The classification specification does not describe all duties performed by all incumbents within the class.  This 
summary provides examples of typical tasks performed in this classification. 
 
• Participate in the organization and implementation of athletic training programs and 

activities including prevention, treatment and rehabilitation of student athlete injuries at 
an assigned high school site; assure compliance with applicable laws, codes, rules and 
regulations. E  

• Provide preventive and rehabilitative services and treatment to student athletes engaged 
in a variety of high school sports in accordance with medical protocols and instructions 
from coaching staff and authorized physicians; fit uniforms and protective gear and 
equipment prior to practices and games. E 

• Attend athletic practices, home games and specified away games; inspect facilities, fields 
and equipment for safety hazards; eliminate or report hazards to appropriate personnel. E 

• Evaluate and treat student athlete injuries sustained during sporting events and practices; 
administer first aid and emergency care; evaluate concussions; arrange for physician or 
emergency services; document injuries, evaluations and treatments. E 

• Arrange for injured athletes to be accompanied or monitored when leaving sporting 
events and practices; discuss treatments and follow-up evaluations with 
parents/guardians; provide take-home information as appropriate. E 

• Design and implement individualized rehabilitation programs; recommend and fit braces, 
splints and other assistive devices to facilitate recovery; document progression and 
discuss rehabilitation plans and results with physicians, District staff, coaches and 
parents/guardians in accordance with established procedures. E 

• Provide guidance to students regarding return-to-play protocols; certify medical eligibility 
of students to return to full or partial participation in the athletic program in accordance 
with return-to-play guidelines and protocols. E 

 

88



• Develop and implement injury prevention programs in and off-season; advise coaching 
staff and students regarding the care and prevention of athletic injuries including proper 
nutrition and diet, conditioning programs and warm-up exercises. E 

• Assist in the planning of and participate in health screenings and physical examinations 
for student athletes; conduct annual preseason baseline concussion screening for student 
athletes in contact sports utilizing approved diagnostic tools. E 

• Communicate with District staff, parents/guardians, physicians, and outside agencies to 
coordinate and schedule activities, resolve issues and exchange information regarding 
assigned activities; maintain confidentiality of sensitive and privileged information. E 

• Prepare, and maintain a variety of records and files related to assigned activities; prepare 
a variety of narrative and statistical reports related to program activities and individual 
students. E 

• Maintain orderly, sanitary and safe athletic training facilities; conduct regular inventory 
and order supplies and equipment in accordance with established procedures; assist in 
the development of budgets related to athletic training supplies and equipment. E 

• Organize and arrange for the transportation of athletic equipment, uniforms and supplies 
for home and away sporting events. E  

• Operate a variety of athletic, therapeutic and exercise gear and equipment; assure gear 
and equipment is maintained in a safe and serviceable condition; clean equipment and 
arrange for repairs as needed. E 

• Operate a variety of office equipment including a computer and assigned software; drive 
a personal vehicle to conduct work. E 

• Train and provide work direction and guidance to assigned staff, interns and student 
workers; assign, schedule and review the work of staff. E 

• Attend a variety of workshops, meetings, trainings and conferences; prepare and make 
presentations; conduct in-service trainings for athletic program personnel and others; 
serve on assigned committees. E 

• Provide medical services to visiting team members as needed.   
• May assist in reviewing, revising, and implementing the school Emergency Action Plan 

(EAP) regarding athletic events. 
• Perform related duties as assigned.  
 
Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties 
required of the classification.  This is strictly for use in compliance with the Americans with Disabilities Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
An Athletic Trainer is an active participant in the District’s athletic training program at an 
assigned high school site and assists in building a positive school climate and promoting the 
physical, social and emotional well-being of student athletes.  Incumbents provide high-
quality preventive and rehabilitative treatment to student athletes engaged in a variety of high 
school sports in accordance with specific instructions from coaching staff and authorized 
physicians.   
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EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Methods, practices and procedures used in athletic training activities including conditioning, 
injury prevention, injury assessment and rehabilitation.   
Principles and techniques of therapeutic treatments including exercise, protective gear, 
taping, wrapping and bandaging.  
Principles and practices of physical fitness training, exercise and proper nutrition.  
Symptoms of athletic injuries and assessment techniques.   
Concussion recognition and evaluation assessment tools and protocols.  
Athletic, therapeutic and exercise gear and equipment.  
Board of Certification (BOC) Standards of Professional Practice. 
Applicable laws, codes, rules and regulations related to assigned activities.  
General principles of adolescent behavior and development. 
Interpersonal skills using tact, patience and courtesy.  
First aid and CPR procedures.  
Universal hygiene precautions used in patient care.  
Operation of a variety of office equipment including a computer and assigned software. 
Oral and written communication skills. 
Principles and practices of training and providing work direction and guidance to others. 
Research methods and report writing techniques. 
Record-keeping and filing techniques. 
 
Ability to: 
 
Provide preventive and rehabilitative athletic training services and treatment to student 
athletes. 
Perform clinical and sideline evaluations of athletic injuries and render immediate care. 
Assess injuries, respond calmly, and exercise sound judgement in stressful situations. 
Understand and follow medical instructions as issued by physicians.  
Develop and implement injury treatment programs independently and in consultation with 
physicians. 
Operate a wide variety of athletic, therapeutic and exercise gear and equipment. 
Fit uniforms and protective gear and equipment. 
Prepare and maintain accurate and concise evaluations and treatment records and files. 
Work collaboratively as an educational team member. 
Understand adolescent behavior and be a positive role model to adolescents.  
Demonstrate understanding and patience toward students. 
Demonstrate empathetic listening and interpersonal skills with individuals from varying 
cultural and socioeconomic backgrounds.  
Interpret, apply, and explain applicable laws, codes, rules and regulations. 
Maintain confidentiality of sensitive and privileged information. 
Understand and work within scope of authority. 
Establish and maintain cooperative and effective working relationships with others.  
Communicate effectively both orally and in writing. 
Train and provide work direction and guidance to others.  
Work independently with little direction.  
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Plan, prioritize, and organize work. 
Maintain current knowledge of advances in the field.  
Operate a variety of office equipment including a computer and assigned software. 
 
Education and Training: 
 
Athletic Trainer Certified (ATC®) credential issued by the National Athletic Trainers’ 
Association Board of Certification (NATA BOC). 
 
Experience: 
 
One year of athletic training experience working with high school athletes is desired.   
 
Any other combination of education, training and experience, which demonstrates that the 
applicant is likely to possess the required skills, knowledge or abilities, may be considered. 
 
SPECIAL REQUIREMENTS 
 
Incumbents in this classification must possess a valid Athletic Trainer Certified (ATC®) 
credential issued by the National Athletic Trainers’ Association Board of Certification (NATA 
BOC) at the time of application and maintain certification throughout employment in this 
classification.   
 
Positions in this class require the use of personal automobile and possession of a valid 
California class C Driver's license. 
 
WORKING ENVIRONMENT 
 
Indoor and outdoor environment.  
School athletic facilities and sporting events.   
Seasonal heat and cold or adverse weather conditions. 
Driving a vehicle to conduct work.  
Potential for contact with bloodborne pathogens and communicable diseases.  
Incumbents in this classification may work irregular schedules such as evenings and 
weekends.  
 
PHYSICAL DEMANDS 
 
Dexterity of hands and fingers to operate athletic training equipment and treat injuries. 
Hearing and speaking to exchange information. 
Standing or walking for extended periods of time and occasional running. 
Walking over rough or uneven surfaces. 
Seeing to read a variety of materials and evaluate injuries.  
Bending at the waist, kneeling, squatting, stooping or crouching.  
Reaching overhead, above the shoulders, and horizontally. 
Lifting, carrying, pushing or pulling heavy objects weighing up to approximately 50 pounds, 
and moving non-ambulatory students with assistance. 
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AMERICANS WITH DISABILITIES ACT  
 
Persons with certain disabilities may be capable of performing the essential duties of this 
class with or without reasonable accommodation, depending on the nature of the disability.   
 
APPOINTMENT 
 
In accordance with Education Code Section 45301, an employee appointed to this class must 
serve a probationary period of six (6) months during which time an employee must 
demonstrate at least an overall satisfactory performance.  Failure to do so shall result in the 
employee’s termination. 
 
 
 
 
 
PCA: 
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PERSONNEL COMMISSION 
 

Class Spec: 5108 
Salary Range 38 (C1) 

 
COMPUTER SUPPORT TECHNICIAN 

 
JOB SUMMARY 
 
Under general supervision, configure, install, test, maintain, troubleshoot and repair local 
(LAN) and wide (WAN) area networks, computer systems and peripheral equipment; 
provide training to District personnel in the proper operation and care of hardware, 
software and peripheral equipment using Windows or Apple operating systems; perform 
related duties as assigned. 
 
EXAMPLES OF DUTIES 
 
The classification specification does not describe all duties performed by all incumbents within the class.  
This summary provides examples of typical tasks performed in this classification. 
 
• Configure, install, test, maintain, troubleshoot and repair local (LAN) and wide (WAN) 

area networks, computer systems and peripheral equipment to assure proper 
operation and prevent service interruptions. E 

• Set up and configure computers and peripheral equipment in a classroom, individual 
workstation or learning laboratory; load operating systems and applications. E 

• Perform on-site troubleshooting and repairs; run diagnostic programs; upgrade 
equipment and software; verify software licensing; order and install replacement 
components; assure District-wide standards are upheld. E  

• Perform a variety of administration activities on Novell and Apple operating systems 
such as creating email accounts, adding and changing user ID’s, passwords and 
printers; troubleshoot network cabling and equipment to provide user connectivity. E 

• Detect and repair or remove viruses, adware, spyware and other malicious software 
using anti-virus and spyware removal software and techniques. E 

• Retrieve and recover data from crashed or damaged hard drives using data recovery 
software or other tools. E 

• Provide training and technical user support assistance to District personnel in the 
proper operation and care of hardware, software and peripheral equipment using 
Windows and Apple operating systems; provide technical information and perform 
demonstrations as requested. E 

• Perform office systems and software analysis; audit and examine data resulting from 
computer operations and software performance to determine if current operations and 
software meet changing user needs. E 

• Create backup and restore procedures for end users; instruct users on how to perform 
file server backups to disk or tape in accordance with applicable procedures; perform 
file server backups as needed; monitor disk space. E 
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• Participate in the evaluation and testing of hardware and software for purchase by the 
District; provide recommendations to administrators regarding replacement of 
computers and peripheral equipment; prepare related purchasing documents as 
assigned by the position. E  

• Communicate with administrators, District staff and vendors to coordinate activities, 
exchange information and resolve issues and concerns; provide advice regarding 
proper placement and infrastructure needs for new equipment installation and the 
movement of existing equipment. E 

• Prepare and maintain records of assigned work orders and work performed; enter and 
update computerized service tickets; prepare routine reports related to assigned 
activities. E 

• Operate a variety of testing equipment and hand tools used in the maintenance, 
diagnosis and repair of computer equipment. E 

• Drive a District-issued or personal vehicle to various District sites to conduct work; 
transport computers and peripheral equipment from site to site as necessary. E 

• Attend and participate in meetings, conferences and seminars related to computer 
technology to maintain current knowledge of technological advances in the field. E 

• Train and provide work direction and guidance to support staff and student workers 
as assigned by the position.  

• Create, update and troubleshoot web pages as assigned by the position.  
• Work with mainframe emulation software as needed.  
 
Note: At the end of some of the duty statements there is an italicized "E" which identifies essential duties 
required of the classification.  This is strictly for use in compliance with the Americans with Disabilities Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
An incumbent in the Computer Support Technician classification will be in continuous 
contact with the user community conveying information regarding District software, 
hardware, computers and peripheral equipment.  Incumbents provide a variety of 
technical services in the installation, configuration, diagnosis and repair of computer 
hardware, software, local and wide area networks and peripheral equipment.  Incumbents 
may be assigned to the Information Services department or provide dedicated support to 
a school site or District department.  Incumbents in these positions are expected to 
maintain a level of expertise in evolving technologies via ongoing training. 
 
EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Operation, maintenance, troubleshooting, diagnosis and repair of computer hardware, 
software and peripheral equipment. 
Materials, methods and tools used in the operation, maintenance and repair of computer 
hardware, software and peripherals. 
Software applications and operating systems utilized by the District including Windows or 
Apple.  
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Network server systems such as Novell and Apple. 
Standard local and wide area network operations and maintenance.  
General components and capabilities of network switches, routers, Wi-Fi, servers and 
cabling. 
General principles and techniques of troubleshooting and systems analysis. 
Interpersonal skills using tact, patience and courtesy. 
Oral and written communication skills. 
Record-keeping and basic report preparation techniques. 
 
Ability to: 
 
Troubleshoot and resolve problems with computer hardware, software, networks and 
peripherals. 
Provide training and technical assistance to District personnel in the proper operation and 
care of hardware, software and peripheral equipment. 
Understand and apply technical instructions, materials and resource publications to 
pragmatic problem solving. 
Operate a variety of tools and equipment utilized in the operation and repair of computer 
systems. 
Observe legal and defensive driving practices.  
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others. 
Exercise independent judgment and initiative within established guidelines. 
Meet schedules and time lines. 
Prioritize and complete work with many interruptions.  
Work independently to complete daily work assignments. 
Maintain records and prepare routine reports. 
 
Education and Training: 
  
Associate of Arts degree including course work in computer science, electronic 
technology or a closely related field. 
 
OR 
 
A+ certification.  
 
Experience: 
 
Two years experience in the installation, maintenance and repair of computer hardware, 
software and peripheral equipment in a networked environment.  Experience in an 
organization with a network having a minimum of 30 servers is desirable.  
 
Any other combination of training and experience that could likely provide the desired 
skills, knowledge or abilities may be considered.   
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SPECIAL REQUIREMENTS  
 
Positions in this class require the use of a personal automobile and possession of a valid 
California Class C driver's license. 
 
Applicants for this classification will be required to obtain and submit, at his/her own 
expense, his/her current motor vehicle driving record at the time of appointment.  The 
record must meet and be maintained at the District’s safe driving standard.  Failure to 
meet this requirement will result in the disqualification and/or rejection of the applicant 
regardless of any other standing. 
 
WORKING ENVIRONMENT 
 
Indoor work environment. 
Driving a vehicle to conduct work. 
Working in a cramped or restrictive work chamber.  
 
PHYSICAL DEMANDS 
 
Dexterity of hands and fingers to operate hand tools, computer keyboards and other 
specialized equipment. 
Hearing and speaking to exchange information. 
Reaching overhead, above the shoulders and horizontally.  
Lifting, carrying, pushing or pulling heavy objects weighing up to 50 pounds.  
Sitting or standing for extended periods of time. 
Bending at the waist, kneeling or crouching. 
Good visual acuity.  
Climbing ladders and working from heights. 
 
AMERICANS WITH DISABILITIES ACT 
 
Persons with certain disabilities may be capable of performing the essential duties of this 
class with or without reasonable accommodation, depending on the nature of the 
disability.  
 
APPOINTMENT 
 
In accordance with Education Code Section 45301, an employee appointed to this class 
must serve a probationary period of six months during which time an employee must 
demonstrate at least an overall satisfactory performance.  Failure to do so shall result in 
the employee’s termination. 
 
PCA: 6/14/2007 
Revised: 11/10/11 
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