LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713

REGULAR MEETING AGENDA

Regular Meeting
January 12, 2023

GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4t 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.

Call to order
Renewal of Pledge of Allegiance to the Flag of the United States of America

Roll

. APPROVE the Minutes of the Regular Meeting of December 15, 2022

RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

HEAR public on items not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

RATIFY job announcement bulletin for Accounting Technician

RATIFY job announcement bulletin for Executive Secretary (C)

RATIFY job announcement bulletin for Facilities Project Manager — Planning
RATIFY job announcement bulletin for Grounds Equipment Operator |
RATIFY job announcement bulletin for Grounds Equipment Operator I
RATIFY job announcement bulletin for Grounds Equipment Operator /Driver

RATIFY job announcement bulletin for Head Start Instructional Aide, Head Start Instructional

" Aide - Bilingual Spanish

RATIFY job announcement bulletin for HVAC Technician

RATIFY job announcement bulletin for Information Technology Portfolio Manager

8:15a.m.
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RATIFY job announcement bulletin for Instructional Aide — Catalina Island
RATIFY job announcement bulletin for Instructional Aide - Deaf/Hard of Hearing
RATIFY job announcement bulletin for Kids’ Club Assistant

RATIFY job announcement bulletin for Kids’ Club Lead Assistant

RATIFY job announcement bulletin for Library/Media Assistant

RATIFY job announcement bulletin for Locksmith

RATIFY job announcement bulletin for Parent Involvement Specialist, Parent Involvement
Specialist — BL Spanish

RATIFY job announcement bulletin for Plant Supervisor - Avalon

RATIFY job announcement bulletin for School/Community Liaison — BL Spanish
RATIFY job announcement bulletin for School Safety Officer

RATIFY job announcement bulletin for Senior Locksmith

RATIFY job announcement bulletin for Senior Locksmith — Recrutiment Extended
RATIFY job announcement bulletin for Technology Support Representative

RATIFY job announcement bulletin for Van Driver — Catalina Island

APPROVE the certification of Campus Staff Assistant eligibility list 23-0134-5288 established
01/10/2023

APPROVE the certification of Carpenter eligibility list 23-0097-0114 established 12/20/2022

APPROVE the certification of College & Career Specialist eligibility list 23-0052-5177
established 12/29/2022

APPROVE the certification of Head Start Instructional Aide eligibility list 23-0112-0657
established 12/23/2022

APPROVE the certification of Head Start Instructional Aide eligibility list 23-0140-5235
established 12/30/2022

APPROVE the certification of Instructional Aide - Special eligibility list 23-0160-0448
established 12/30/2022

APPROVE the certification of Instructional Aide — Special eligibility list 23-0170-0448
established 01/10/2023

APPROVE the certification of Kids" Club Assistant eligibility list 23-0119-0694 established
12/20/2022
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APPROVE the certification of Kids’ Club Lead Assistant eligibility list 23-0135-0515 established
12/20/2022

APPROVE the certification of Maintenance Team Lead eligibility list 23-0100-5283 established
01/04/2023

APPROVE the certification of Nutrition Services Worker eligibility list 23-0146-5068 established
1212212022

APPROVE the certification of Nutrition Services Worker eligibility list 23-0169-5068 established
01/07/2023

APPROVE the certification of Plumber eligibility list 23-0102-0242 established 12/29/2022

APPROVE the certification of Production Specialist eligibility list 23-0110-5301 established
12/21/2022

APPROVE the certification of Recreation Aide eligibility list 23-0158-5255 established
12/20/2022

APPROVE the certification of Recreation Aide eligibility list 23-0178-5255 established
12/30/2022

APPROVE the certification of Recreation Aide — Kids' Club eligibility list 23-0143-5257
established 12/20/2022

APPROVE the certification of Recreation Aide — Kids' Club eligibility list 23-0182-5257
established 01/09/2023

APPROVE the certification of Recreation Aide — WRAP Expanded Learning eligibility list 23-
0086-5261 established 12/30/2022

APPROVE the certification of Recreation Leader - WRAP eligibility list 23-0060-5262
established 12/30/2022

APPROVE the certification of Recreation Leader - WRAP eligibility list 23-0120-5262
established 12/30/2022

APPROVE the certification of Senior Purchasing Assistant eligibility list 23-0103-5133
established 12/22/2022

APPROVE the certification of Sign Language Interpreter eligibility list 23-0133-5214
established 12/23/2022

APPROVE the certification of Staff Secretary — Bilingual Spanish eligibility list 23-0098-5085
established 12/28/2022

OLD BUSINESS
None
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VI.

VI

VIIL.

NEW BUSINESS

. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 44852698
. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 49236726
. APPROVE the Creation of a Classification — Athletic Trainer

. APPROVE the Revision of a Classification — Computer Support Technician

OTHER ITEMS

None

NEXT REGULAR MEETING

January 26, 2023 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).

55-71
72-86
87-92

93-97



PLEDGE OF
ALLEGIANCE

ROLL
STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF
REGULAR MEETING
APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, CA 90713

MINUTES
Regular Meeting

December 15, 2022

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Linda Vaughan, Chairperson, on Thursday, December 15,
2022 at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400
Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Linda Vaughan.

A quorum of the Personnel Commission was in attendance as established by roll call:

Terence Ulaszewski
Linda Vaughan

Present:

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Jesus Rios Jr.,
Certification Services Manager; Amy Van Fossen, Associate Personnel Analyst; Lydia
Smith, Associate Personnel Analyst; Mindi Ritter, Senior Administrative Secretary; Oralia
Leyva, Employment Services Supervisor; Judith Alonso, Human Resources Technician;
Andrea Armas, Human Resources Technician; Ashleigh Fernando, Human Resources
Technician; and Joanna Guzman, Human Resources Technician

Leiling Hwang, Director, Nutrition Services; Kellyanna Miller, CSEA Representative;
Appellant 19216076, Appellant ID 49531876, and Appellant ID 51642346.

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion
carried with a majority vote of those present to approve the minutes of the Regular
Meeting of December 1, 2022 and the Special Meeting on December 8, 2022.

Roll-Call Vote Ayves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

None

None

Kenneth Kato, Executive Officer, deferred to the units for their reports.

Amy Van Fossen, Associate Personnel Analyst, reported there are 46 recruitments in
various stages. Ms. Van Fossen shared that the unit continues to open recruitments and
complete examinations to create eligibility lists for current vacancies.



CONSENT AGENDA

Lydia Tran, Associate Personnel Analyst, shared that she and staff attended a job fair at
Long Beach City College that drew a lot of interest for part time positions. Ms. Tran
mentioned that she and Oralia Leyva, Employment Services Supervisor, also participated
in a job fair held at Long Beach School for Adults (LBSA), where they were able to
distribute informational flyers about open recruitments.

Jesus Rios Jr., Certification Services Manager, reported that staff continue to send the
eligibility lists out to schools and departments to fill their vacancies. Mr. Rios shared that
at the last Board of Education meeting 50 probationary classified employees, and 23
substitute probationary classified employees were appointed. Mr. Rios thanked Monica
Gaytan, Human Resources Assistant, for her work while on a temporary upgrade.
Mindi Ritter, Senior Administrative Secretary, shared about the Wellness Fair which was
held at the Monroe Site. Ms. Ritter mentioned that the event had multiple vendor booths
of our providers, raffles, and the committee looks forward to more events throughout the
year.

1. RATIFY job announcement bulletin for Accounting Technician

2. RATIFY job announcement bulletin for Contract Analyst

3. RATIFY job announcement bulletin for District Security Officer

4. RATIFY job announcement bulletin for Facilities Project Manager - Construction

5. RATIFY job announcement bulletin for Facilities Project Manager — Planning

6. RATIFY job announcement bulletin for Kids’ Club Assistant

7. RATIFY job announcement bulletin for Kids’ Club Lead Assistant

8. RATIFY job announcement bulletin for School/Community Liaison — BL Spanish

9. RATIFY job announcement bulletin for Staff Secretary

10. APPROVE the certification of Bus Driver — Catalina Island eligibility list 23-0022-
0101 established 12/13/2022

11. APPROVE the certification of Campus Staff Assistant eligibility list 23-0078-5288
established 12/14/2022

12. APPROVE the certification of Campus Staff Assistant (Catalina Island) eligibility
list 23-0087-5288 established 12/13/2022

13. APPROVE the certification of Groundskeeper eligibility list 23-0136-0172
established 12/15/2022

14. APPROVE the certification of Grounds Service Manager eligibility list 23-0111-
5166 established 12/13/2022



15.

16.
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19.

20.

21.

22.

23.

24.

APPROVE the certification of Instructional Aide - Educare eligibility list 23-0074-
5205 established 12/14/2022

APPROVE the certification of Instructional Aide — Educare BL Spanish eligibility
list 23-0075-5206 established 12/14/2022

APPROVE the certification of Instructional Aide - Special eligibility list 23-0147-
0448 established 12/06/2022

APPROVE the certification of Network Specialist eligibility list 23-0144-5119
established 12/14/2022

APPROVE the certification of Recreation Aide (Revised) eligibility list 23-0128-
5255 established 11/15/2022

APPROVE the certification of Recreation Aide eligibility list 23-0156-5255
established 12/07/2022

APPROVE the certification of Recreation Aide eligibility list 23-0157-5255
established 12/13/2022

APPROVE the certification of Recreation Aide — Catalina Island eligibility list 23-
0163-5255 established 12/14/2022

APPROVE the certification of Recreation Aide — Kids’ Club eligibility list 23-0142-
5257 established 12/12/2022

APPROVE the certification of Salary Services Supervisor eligibility list 23-0109-
5009 established 12/08/2022

25. APPROVE the certification of Translator — Interpreter Bilingual Spanish eligibility

list 23-0117-5079 established 12/14/2022

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion
was carried with a unanimous vote of those present to ratify items 1-9 and approve items
10-25 on the Consent Agenda.

Roll-Call Vote Ayves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X



NEW BUSINESS

OLD BUSINESS

OTHER ITEMS

NEXT REGULAR
MEETING

CLOSED SESSION

1. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
19216076

Following discussion, New Business Item 1 was moved into closed session.

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
45527849

New Business Item 2 was moved into closed session.

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
48534030

New Business Item 3 was moved into closed session.

4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
49531876

Following discussion, New Business Item 4 was moved into closed session.

5. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
51642346

Following discussion, New Business Iltem 5 was moved into closed session.
6. APPROVE the Revision of a Classification — Senior Nutrition Services Worker.
Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda

Vaughan, and the motion was carried with a unanimous vote of those to approve the
Revision of a Classification — Senior Nutrition Services Worker.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

1. APPROVE the Recommendation to Remove from Eligibility List - Applicant
ID 12227654

Old Business Item 1 was moved into closed session.

None

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
January 12, 2023 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission
Office, 4400 Ladoga Ave., Lakewood, CA 90713.

The Personnel Commission retired into closed session at 8:47 a.m.



OPEN SESSION

The Personnel Commission returned to open session at 10:05 a.m. with the following
reportable actions:

1. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
19216076

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 19216076 to be removed from the eligibility list.

Roll-Call Vote Ayves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
45527849

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 45527849 to be removed from the eligibility list.

Roll-Call Vote Ayves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
48534030

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 48534030 to be removed from the eligibility list.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
49531876

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 49531876 to be removed from the eligibility list. The
Commissioners also requested staff strongly emphasize to the candidate the need to
reveal all information completely and accurately on future District employment
applications to avoid a cause for rejection.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X



ADJOURNMENT

5. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
51642346

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 51642346 to be removed from the eligibility list.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

6. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
12227654

Following discussion a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to sustain
staff's recommendation Applicant ID 12227654 to be removed from the eligibility list.

Roll-Call Vote Ayves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

The Regular Meeting of the Personnel Commission was declared adjourned at 10:09 a.m.



- RECRUITMENT EXTENDED -

GLASSIFIED EMPLOYMENT
OPPORTUNITY

ACCOUNTING TECHNICIAN

FINAL FILING DATE:

4:30-p-mFriday, December-16,2022
4:30 p.m., Wednesday, January 4, 2023

10B INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
OCCur.

0B SUMMARY:

Under general supervision, perform difficult and technical accounting work
involving journal entries, reconciling accounts, posting to the General
Ledger, identifying and solving problems in assigning account numbers and
classifications; or perform technical and comprehensive accounting work for
a District program or function; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRRINING:

Equivalent to completion of two years from an accredited four-year college
or university or community college with at least fifteen units in accounting
and statistics.

Four years of financial or statistical record keeping work. Experience in a
public agency is desirable.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledge and
abilities may be considered.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommedation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

Lot

SALARY RANGE HOURLY:
START: $27.25
6 MONTHS:  $28.74
1%YEARS: $30.33
2% YEARS: $31.99
3% YEARS: $33.75

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Dual Exam 23-0150-0750 AF

LBUSD employees, please see reverse side for
important information.

www.Ibschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
”»

R
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.



GLASSIFIED PROMOTIONAL
4¢) EMPLOYMENT OPPORTUNITY

EXEGUTIVE SECRETARY (C)

FINAL FILING DATE:
4:30 p.m., Tuesday, January 10, 2023

REQUIREMENTS TO APPLY:

Current LBUSD classified employees who have permanent status, whose
most recent overall service rating is “Satisfactory”, who meet the education
and experience requirements; AND former LBUSD classified employees
whose names are on a current reemployment list as a result of layoff or
reduction, who meet the education and experience requirements.

10B INFORMATION:

Permanent 12 month position. Position is a 100% FTE (8 hours per day).
The current vacancy is located in the Office of the Assistant Superintendent
of Elementary Schools.

JOB SUNMARY:

Under the direction of an Executive Staff-level administrator, such as an
Assistant Superintendent, perform complex and confidential secretarial and
administrative support duties to relieve the administrator of a variety of
administrative details; interpret policies and regulations to officials, staff and
the public; plan, coordinate and organize office activities and coordinate
flow of communications and information for the assigned administrator; train
and evaluate the performance of assigned personnel; perform related duties
as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent supplemented by college-level
course work in secretarial science or a related field.

EXPERIENGE:

Five years of secretarial or administrative support experience including one
year in a supervisory capacity or one year of experience at the level of
Administrative Secretary with the Long Beach Unified School District.

Any other combination of education, training and experience, which
demonstrates that the applicant is likely to possess the required skills,
knowledge or abilities, may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this classification may require the use of a personal
automobile and possession of a valid California driver’s license. (2) May be
required to travel from one location to another. (3) This classification
requires that incumbents be skilled in typing/ keyboarding at a minimum of
50 words per minute. A typing test will not be given. Incumbents must
certify in writing that they have such skills at the time of appointment to this
class. Demonstrated proficiency will be expected during the probationary
period for the class.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START. $32.80
6 MONTHS: $34.60
1% YEARS: $36.51
2 %2 YEARS: $38.52

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations,
The eligibility list for this classification will remain
in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Promo Exam 23-0188-0678 JA

LBUSD employées, please see reverse side for
important information.

www.lbschools.net/jg@s



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\C
0.0

7

A5
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L4

4.3.F

It is the responsibility of the promotional candidate to submit appropriate
documentation at the time of application but in no event no later than the
application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the
Lost Time Report, which is a payroll report that can be printed by your site payroll
clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports,
certificates of completion, and other such documentation will be accepted.
Classes, training or seminars must have been taken and successfully completed
within the last two years from the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall
be added to the composite score of each promotional candidate competing in a promotional or
dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added fo the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

10
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221 CLASSIFIED EMPLOYMENT
22 '4%) OPPORTUNITY

GROUNDS EQUIPMENT OPERATOR |

FINAL FILING DATE:
4:30 p.m., Thursday, January 26, 2023

JOB INFORMATION:

Permanent 12 month positions. Positions are 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under immediate supervision, perform a variety of duties in the operation of
power driven grounds equipment to mow, edge and maintain large athletic
fields and grounds areas; service, maintain and perform minor repairs on
assigned equipment, observe heaith and safety procedures and
regulations; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school.

One year experience operating and performing routine maintenance on
various types of power groundskeeping equipment, including riding
mowers, edgers and dump trucks or one year as a Groundskeeper in the
Long Beach Unified School District.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) Applicants for this
classification will be required to obtain and submit, at histher own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardless of any other standing. (3) May be
required to travel from one location to another.

WORKING ENVIRONMENT:

Outdoor work environment. Seasonal heat and cold or adverse weather
conditions. Exposure to fumes, dust, odors, ocil/grease, gases. Driving a
District truck to conduct work. Subject to noise and fumes from equipment
operation. Working around and with machinery having moving parts.
Working at heights.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify

the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

SALARY RANGE HOURLY:

START: $23.54
6 MONTHS: $24.84
1% YEARS: $26.21
2 ¥%2 YEARS: $27.66
3 % YEARS: $29.18

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIMMERIT SYSTEM EMPLOYER

Dual Exam 23-0214-0175 JA

LBUSD employees, please see reverse side for
important information.

www.Ihschools.net/johs

"



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
43 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

Y/
L <4

.
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.

14



[ CLASSIFIED EMPLOYMENT
4%) OPPORTUNITY

GROUNDS EQUIPMENT OPERATOR Il

FINAL FILING DATE:
4:30 p.m., Thursday, January 26, 2023

JOB INFORMATION:

Permanent 12 month position. Position is a 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
OCCUr.

10B SUMMARY:

Under immediate supervision, perform duties in the operation of a variety
of power driven and heavy equipment involved with District grounds
construction and maintenance activities; service, maintain and perform
repairs on assigned equipment; observe health and safety procedures
and regulations; perform related duties as assigned.

EDUCATION AND TRAINING:
Graduation from high school.

EXPERIENCE:

Two years experience operating and performing routine maintenance on
various power equipment, including gang mowers, hydraulic mowers,
tractors and dual axle trucks or one year as a Grounds Equipment Operator
1in the Long Beach Unified School District.

Any other combination of training and/or experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class B driver's license at time of application. (2) May
be required to travel from one location to another. (3) Applicants for this
classification will be required to obtain and submit, at his/her own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardless of any other standing.

WORKING ENVIRONMENT:

Outdoor work environment. Seasonal heat and cold or adverse weather
conditions. Exposure to fumes, dust, odors, oil/grease, gases. Driving a
District truck to conduct work. Subject to noise and fumes from equipment
operation. Working around and with machinery having moving parts.
Working at heights.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to,
conviction reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities.
If you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START. $24.85
6 MONTHS: $26.23
1% YEARS: $27.67
2% YEARS: $29.19
3% YEARS: $30.80

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s), qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 23-0215-0176 JA

LBUSD employees, please see reverse side for
important information.

www.lnsenools.ntll?gs

/e



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

K7
L <4

2
°or

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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:[2). CLASSIFIED EMPLOYMENT
4%) OPPORTUNITY

GROUNDS EQUIPMENT OPERATOR II/DRIVER

FINAL FILING DATE:
4:30 p.m., Thursday, January 26, 2023

JOB INFORMATION:

Permanent 12 month position. Position is a 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
OCCUr.

10B SUMMARY:

Under immediate supervision, perform duties in the operation of a variety
of power driven and heavy equipment involved with District grounds
construction and maintenance activities; service, maintain and perform
repairs on assigned equipment; observe health and safety procedures and
regulations; operate a truck to tow a trailer or heavy equipment; perform
related duties as assigned.

MINIMUM QUALIFICATIONS

EDUGATION AND TRAINING:
Graduation from high school.

EXPERIENCE:

Two years experience operating and performing routine maintenance on
various power equipment, including gang mowers, hydraulic mowers,
tractors and dual axle trucks or one year as a Grounds Equipment Operator
| in the Long Beach Unified School District.

Any other combination of training and/or experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPEGIAL REQUIREMENTS:

(1) Valid California Class A driver’s license at time of application. (2) Under
federal law those individuals required to possess a commercial driver's
license shall be subject to alcohol and controlled substance testing. (3) May
be required to travel from one location to another. (4) Applicants for this
classification will be required to obtain and submit, at his/her own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardiess of any other standing.

WORKING ENVIRONMENT:

Outdoor work environment. Seasonal heat and cold or adverse weather
conditions. Exposure to fumes, dust, odors, oil/grease, gases. Driving a
District truck to conduct work. Subject to noise and fumes from equipment
operation. Working around and with machinery having moving parts.
Working at heights.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START. $26.24
6 MONTHS: $27.69
1% YEARS: $29.22
2 %2 YEARS: $30.82
3% YEARS: $32.51

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIMERIT SYSTEM EMPLOYER

Dual Exam 23-0217-5031 JA

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to eam attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

HEAD START INSTRUCTIONAL AIDE
HEAD START INSTRUCTIONAL RIDE-
BILINGUAL SPANISH

FINAL FILING DATE:
4:30 p.m., Thursday, January 12, 2023

JOB INFORMATION:
Permanent 10 month positions. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under close supervision, to assist a classroom teacher at a Head Start Child
Development Center to support pre-school age children in developing skills
designed to promote their social, physical and intellectual growth; to acquaint
pre-school age children with the routines of a structured environment in advance
of entering K — 12 schools; and to do related work as required.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent and a valid Child Development
Permit issued by the California Commission on Teacher Credentialing or proof
of application for one of these permits:

Child Development Associate Teacher Permit
Child Development Teacher Permit

Child Development Master Teacher Permit
Child Development Site Supervisor Permit
Child Development Program Director Permit

SPECIAL REQUIREMENTS:

(1) If applying with proof of application for a Child Development Permit, a
valid permit must be submitted prior to appointment in this classification. (2) To
remain employed in this classification with a valid Child Development Permit,
an incumbent must meet the respective permit renewal requirements as
established by the California Commission on Teacher Credentialing.
Completion of the permit renewal requirements is at the employee's expense.
(3) Some positions in this class may be required to have the use of an
automobile, adequate insurance coverage and a valid California driver's license
or have available transportation at the time of appointment. (4) May be required
to travel from one location to another. (5) Positions in the Head Start
Instructional Aide — BL Spanish and BL Khmer classifications require the ability
to communicate effectively, both orally and in writing, in the designated second
language. Candidates must successfully pass the District's bilingual/biliterate
test.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

SALARY RANGE HOURLY:
START: $15.84

6 MONTHS:  $16.70
1%YEARS: $17.63
2% YEARS: $18.59
3%YEARS: $19.61
RAPPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete
all application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact
the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or
technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates
will be Invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 23-0190-0657 ALT
Dual Exam 23-0191-5235 ALT

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

HUAC TECHNICIAN

FINAL FILING DATE:
4:30 p.m., Friday, January 27, 2023

JOB INFORMATION:

Permanent 12-month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, perform skilled journey-level work in the
installation, repair and maintenance of heating, ventilation, refrigeration and
air conditioning equipment systems; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school and completion of a recognized four-year
apprenticeship program, degree or certificate program in the HVAC trade.

OR

Four-years experience installing, repairing and maintaining heating,
ventilation, refrigeration and air conditioning equipment systems.

Any other combination of training and experience that could likely provide
the desired skiils, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) An applicant for this class
will be required to obtain, at his’/her own expense, and submit his/her motor
vehicle driving record at the time of appointment. The record must meet and
be maintained at the district's safe driving record standard. Failure to meet
this requirement will result in the disqualification and/or rejection of the
eligible regardless of any other standing. (3) Incumbents in this
classification must possess and maintain a valid Refrigerant Transition and
Recovery Usage Certificate (Universal). (4) Incumbents in this classification
are required to furnish and maintain personal hand tools as indicated on the
District tool list. (5) May be required to travel from one location to another.
(6) Incumbents are subject to pertinent provisions of the General Industry
Safety Orders of the California Code of Regulations regarding protective
equipment when exposed to hazardous materials, including, but not limited
to, asbestos and lead. Incumbents in this class are required to wear
protective clothing, gear, and equipment as required by law and provided
by the District.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabillities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START: $34.42
6 MONTHS: $36.32
1% YEARS: $38.31
2 %2 YEARS: $40.43
3 % YEARS: $42.65

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s), qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0210-5103 AF

LBUSD employees, please see reverse side for
important information.

G



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to eam attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

22



Ajjenuuy 9S9“€Ti$ - 01ES01$

YIAOVNVIN OI1104.L80d
AD0TONHO31 NOILVINJO4NI

1J141S1d TOOHDS
d3ildINN HOV34 DNO1

NOA Sllemy
AllunuoddQ
J193Je) bunmpx3j uy

1213181a TOOHDS A3ldINN g

HOV3d ONOT
NOISSIWNWOD 1TINNOSYd3Id

VI S0€6-6510-€2 wex3 [eng

‘SS20NS 10} UALIOM
pue usw BunoA Buuedaid Ul Japes| [euojewsjul pue jeuoljeu e PUISI] _oocmm
payiun yoeag Buo ay) sayew jeym s JuswaAoidul SNONUILOD O} JUBWHWILIOD
1210} ¥ "SWajsAs |0OYDS JSaUl SEoUSWY JO BUO JO SHJew|ey ay) ase asayl

‘JuawaAs|yoe Juapns ul suieb Jueoyubis jsod 0} aNULOD S|00YDS [B307 “SjoOYOS
1ojes pue ‘sesinod Aiojeredsid obajjoo Bupjey sjuepnis alow ‘wslesjuasqe
MO| pue souepusje piodal ypm yo pied aAey suuojas s,asngl “uogowosd
JEIO0S pUB 0} JSiY 8} pUB {j00Yds Jowiwns AI0)epuew puaye o} [9Ad)] apelb mojaq
Guipeas sopeib payy Aue ainnbas o) isiy ay ‘apesb yybie ybnosyy uapebispuny
u suuopun aunbar o} 's'N Yy ul walsAs |ooyos algnd Isiy aY) sem AsSNgl

‘sjuspnis
|eoo] Aq uayods ase sabenbue| Jo suazop pue ‘solelS pajun au) ul senw abie|
9SIONIP JSOW BY) JO BUO SBAIBS @SN ‘BILIOMED Ul JoUlSIp [ooyos Jsabie| yunoy
ay] ‘yoeeg Buo u) Jekojdwa jsabie] ay) st 1BUISIP [00Yos ayy ‘seakojdwo awl
-ued pue swy-|iN} 000’21 UBY) ai0W JO WES} B YU "PUE|S| BUIEJED UO UO[BAY
pue ‘|iH [eubig ‘poomaxeT] ‘yoeag 6uo Jo sano ayy ul pajeso) sjooyds algnd G
u1 ‘jooyas ybiy o} jooyosaid woy ‘suspnis 000'0L Apeau sajeonpa mou asNgl
“Jua) pamoucq e ul Bupasw sjuapn)s Uazop e UBY) JOM3) UM G8gL ul paysiige)s3

.’siojeAouu; pue siojdrusip doy, s,uoneanpa Buiziubooss spiemy anQ a8y} jo yed
s1 Jouoy 8yl ‘aAIig uopeonp3 ‘uopediignd sy pue aAIQ Aisnpuj Jaysiignd smeu
SSOUISNG [euOReU aU} WOy pieme JeaA aUi JO 1oulsiq 3y} pawea osie gsndi

*sjou}sIp Jayjo Jsow ul spunoibyoeq
OIIOUDD30I00S puUE OlUY}d ‘|eioel Jejiwis JO sjuepn}s ueyl Jopeq Bunwsopad
‘sjoas| pajoipaid uey) Jaubiy Je aAslyoe sjuapnls UBOUSWY UBSWY pue alum
‘SjuedsiH a1eyMm JOMISIp ,J9IRN0 BAlisod, e se payiuapl sem yoeeg buon -ainpsu)
Kojod Buiwiea ay Aq ,sppO ay) Buneag sjpousig, elwoyed Buowe pajs) sem
os|e usip ay) ‘azud ay} 1o} Jsijeuy Swil-aaY B s} ASNG] JUSLISASIYOE Juspnis
Buiseasoul Joj walsAs [ooyos ueqin }saq seouswy BuiziuBooss ‘uoneonpy
ueqin 10} azud peolg ay} JO JOUUM jeuoheu B paweu sem JouIsIp [ooyds ayj

*saluedwod pasiwpe jsow s,auizefiew sunpo4 Jo Juadsad O UBY) S10W SBAIBS
ASSUIO "PHOM 3} Ul SUORNISUI puB SISSaUISNG [Brlusnjul JSowW ay) Jo Auew o)
10josunocd pue losiApe pajsny} e ‘Auedwog B Assunioiy £Aq pajonpuod sem Apnis
9yl ‘'pPo|qWasSSE JoAd uuLopl wajsAs Jooyss [eqolb jo sisAleue ansusyaiduwiod
jsow ay} se poquossp uodas B 0} Buipioode ‘sjuswanoidwi jueoyubis
pue pauleljsns JO Suud} Ul — 'S’ Y} ul da1y) do} sy} Jo auo pue — swajshs
jooyss oz do} s,puom 8y} Jo auo si osle gSNg1 ‘swalsAs |jooyos Buuuopad
1seybiy s,ppom ay) jo aay Buowe gsngl sis uoneziuebio spiy Joj S|1epeq
woiduou ay} AqQ Apms uoneonp3 [Bqo|S dYL '9UB||SIXS JO [SpoW [euoieuISul
pue jeuojeu B se spieme Auew Buluum ‘sws)sAsS [00UIS Jsauly seoudWy
Jo auo se uopejndas e pawea sey JPuISIg j0oydS payiun yoeeg Buoq syl

LIISESIGENOANO8Y,

Gl



HIAOTINT WILSAS LIMIFNIA TT1LIL ALINNLEOdAHO TYND3I NY JHY IM
JUCISSIWWIOT) [UUOSISd/SjUSWUEdaq/iou S|00UoSq] MMM//-GRY

80.6-g€¥ (295)
€106 VO ‘poomaye
anuaAy ebopeT 00y
0140 UOISSILLIWIOY [SUU0SIad

J0UISI@ 100Y0S payIuN yoeag Buo

"siseq aseo-Aq-9sed B UO aq ||t UOIEpOWWOID. Sjqeuoseal Bugueib
UO UOISIOBP Syl  "UOISSIWWOY [suuosied ayy Aou esesid ‘ssesoid Buuy
pue uoneoidde sy} jo ped Aue Joj LOREPOWWOIZE J|GRUOSESI B Paau NoA Jf
‘sapIIgesIp yim sjuedyidde o} suonepolodde ajqeuosess sspinoid Aouabe siyL

€202 ‘0z Asenuep ‘Aeplid ‘wird og:¢ :auypesq uopesyiddy

UBy) Joje] OuU poAleoal
aq Jsnw suwo} paje|dwo) "suuoj painbal ayy Joj NSNS JOU ||IM BWINSAS Y

‘wd o8¢ - ‘we go:8 ‘Aepu4 - Aepuop
uonesiidde auiuo JnoA Gunajdwod YIm papasu SduejsISSe JaYo O} d(qejiene
aq |mM Yels pue ‘asn InoA Joj SHsoy Joyndwod Sey UOISSIWWOYD [duuosiad
8yl JUOISSIIWIO)) [9UUOSIad/SIUsWHEdaq/ou S[o0UISAI MWW/ dllY e olisqam
S,UOCISSIWIWOYD [SUUOSISd 8Y) BIA Buluo pajiwqns 3q jsnw suopeodjidde |y

‘suoneuiwexa aaadwod asay) Aq pauluLIB)ep Se JUaW Ale|S. JIdy) JO Japio
u 1) Apqibiie sy uo paoeid aq | ssaooid uojeulwexe 8y} Jo sped |e
ssed oym Sa}epIpued |NJssadong  "$$9904d uoneUIWEXS 3Y) Ul dNURUOD 0}
pa)yiAUl aq |IIM sajepipued payiienb Aybiy ysow ayy AjluQ siseq pajelel
-qof & UO paIods ‘UOHBUILEXS [BIO [EOIUYDS) IO ‘UOjeulwExa sdoueuloysd
‘uonjeulwexa jelo |esiesdde suoneoyiienb (s)uojeulwexs uspUM ‘uoneoydde
[Ejuswajddns :Buimo|o} sy} Jo uoieulquiod Aue Jo suo jo pasudwiod aq few
ssaocoud siyl  "ssas0id UONOBJSS BY) Ul BNURUOD O} PajAUl 8] |IMm ‘Buiyess
ale am YoIym jey) yojew Ajesojo jsow asiuadxe pue ‘sis ‘punoiboeq
asoym sojepipuey -aousuadxa pue punoibyoeq ‘Buiuiesy sjueojdde
ay) Jo Buiusaios saded, e Jo Ajjenius Isisuod |m ssacoisd uoneulwexs siyL

‘sepunpoddo sbuiaes (q)26y 1o (9)€0r SapoD
SY1 0} sse00e ypm abexoed jusliainal pue SIBUS] JUSJI90XS YIM 9G9'EZIEY;
0} 01£'G0L$ S! Buluueld — Jebeuepy josfoid sanyioed Joy Aiejes |enuue ayl

‘palinbal aq Aew Jayjoue
0} uoNeoo|] BUo wWoly BuleAaes) SB ‘9SUSD)| SJBAUP D SSB|D BlulojieD PleA
® Jo uoissassod Ul 9q os|e JSN "uonesyIsseo siy) ul Juswiojdwsa Jnoybnoiyy
uoneoyiuad ulgjuiew pue uopeondde jo swp ay) je Aousbe pazuouyne
ue £q panssi (dd) leuoissajoid juswabeuely 108(0id & Se UO)EBOYINSD
Jo joosd apiroid Jsnw Sjepipued |nyssaoons e ‘Juswijuiodde Jo swny ay Iy

‘paIapisuod aq Aew sapjige Jo abpajmou) ‘siiifs palisap
ay) apinoid Ay pinod Jeyy sousuiadxe pue Suluies) jo uoneuiquod Jayio Auy

uoneonpa palinbail ayj jo
sJeak om) Joj pajnjiisqns aq Aew aouauadxa |euonippe sieak om] “pasajaud si
JUSWIUOJIAUS |euoleonpa ue U aouauadx3y ‘eousuadxe juswabeuew j0sfoid Jo
oljosiod ABojouyos) uonewLIojul Jo SIESA INOJ SARY [|IM SBIEPIPUED ‘AjleUOHIPPY
‘PIoY pejele) B 4o uopensiumwpe ssauisng  ‘ABojouyos) uopewloju
‘gouaios seyndwod ul saibsp sJojayoeg e Ay [IM S9)epipued |njssaocong

"JobBuep Ojo0g ADO[OUUJa] UCHEULOoU]|
uey) ‘SSOIAISS UONEWIOJU] ©SO0YO 'SUCHEODISaUS SSED 109|9s ‘ajisqam
UoISSIWWIOY [ouuosiad Jno o) of ‘uomisod sy} Buipsebas sjejep Iy Jo4

‘paubisse se sainp pajejal wiopad pue yejs paubisse jo
souewsopad sy} ajenjeas pue asiuadns ‘se ||om se ‘spodas Jo Ajeuea spim
e asedaid pue salpnjs JoNPUOD ‘Blep 109}|00 ||IM ‘UORIPPE U] "SWEes) |euoioun)
-ss010 pue s}osfoid SNOUBA SSOIOE UOhEdUNWWOoD ajeyjioe) pue sjoslosd
jo ssaiboid sy} sjenjeas pue Jojuow ‘soueusonob josfosd jonuod pue
Jojuow ‘ysiiqelsa [IIAn “ololod sjoafoid ABojouyos) uonewloul apm-josiq
ay) a9s1an0 pue abeuew ‘ueld |Im ‘uonoallp sAnessiuiwpe Jopun “1ebeuep
oljojuod ABojouyss) uonewuoju] jo uomsod sy |y 0} Jepes| Aleucisia
pue ‘sAReloge||od ‘s|qeabpajmouy B Bup@es are apn oMIsIg  jooyds
payiun yoeag Buoq ‘uoneN sy} ui Jousiqg j10oyos uequn doj sy ulof swoe)d

WYILONINNIMEBOINIOT




CLASSIFIED EMPLOYMENT
OPPORTUNITY

M ON CATALINA ISLAND
INSTRUCTIONAL AIDE — CATALINA ISLAND

FINAL FILING DATE:
12:00 PM, Friday, January 27, 2023

10B INFORMATION:
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

Current vacancy is a 75% FTE (6 hours per day), 10-month position and is
located at Avalon School. Avalon is located on Catalina Island, 22 miles
Southwest of the Los Angeles Harbor breakwater. Employees must live
on the island, and/or arrange for their own transportation to and from
the island. Eligibility list is being created to fill current and future vacancies
as they occur.

JOB SUMMARY:

Under immediate supervision, assist a certificated teacher in reinforcing
instruction to individual or small groups of students in a classroom or other
learning environment; prepare instructional materials and provide routine
clerical support; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Consistent with the No Child Left Behind Act of 2002 and other related
legislation, candidates for this classification must meet the following
standards:

The equivalent of graduation from high school and one of the following:
1. Completion of at least two years of study (48 semester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score in
an examination administered by the Personnel Commission which
demonstrates the knowledge and ability to assist in instructing reading,
writing and mathematics.

Six months of experience working with children in a structured environment.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilites may be considered, however,
experience cannot substitute for the required minimum education.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a personal
automobile and possession of a valid California Class C driver's license.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need

a reasonable accommodation for any part of the application and hiring process, please notify

:)he agency. The decision on granting reasonable accommodation will be on a case-by-case
asis.

SALARY RANGE HOURLY:

START. $17.95
6 MONTHS: $18.94
1% YEARS: $19.98
2 . YEARS: $21.08
3% YEARS: $22.24

Catalina Island employees receive an additional
$3.56 per hour.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant’s training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will be
invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed
on the eligibility list in order of their relative merit
as determined by these competitive
examinations.

THE EXAMINATION FOR THIS POSITION WILL
BE HELD AT THE AVALON SCHOOL ON

CATALINA ISLAND AND IS TENTATIVELY
SCHEDULED FOR JANUARY 26 AND 27. 2023.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-6708
24-hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual 23-0195-0436 AA

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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i [7) CLASSIFIED EMPLOYMENT
== %) OPPORTUNITY

INSTRUCTIONAL AIDE-DERF/HARD OF
HEARING

FINAL FILING DATE:
4:30 p.m., Wednesday, January 18, 2023

0B INFORMATION:
Permanent 10 month position. Position is 75% FTE.
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under immediate supervision, assist a certificated teacher in reinforcing
instruction to individual or small groups of deaf and hard of hearing students in
a classroom or other learning environment; perform a variety of instructional
and clerical duties designed to free the instructor from routine work related to
the implementation of educational programs; perform related duties as
assigned.

EDUCATION AND TRAINING:
Consistent with the No Child Left Behind Act of 2002 and other related
legisiation, candidates for this classification must meet the following standards:

The equivalent of graduation from high school and one of the following:

1. Completion of at least two years of study (48 semester units or 60 quarter
units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score in an
examination administered by the Personnel Commission which demonstrates
the knowledge and ability to assist in instructing reading, writing and
mathematics.

In addition to the above standards, applicants must provide proof of completion
of college-level course work relating to total communication as used in this class
such as, American Sign Language or Signing Exact English. Completion of
course work in Deaf Studies, Early Child Education or a related field is preferred.

Six months of experience using total communication, preferably working with
children.

Any other combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered, however, experience
cannot substitute for the required minimum education.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommeodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:
START: $21.12
6 MONTHS: $22.29
1% YEARS: $23.52
2 . YEARS: $24.81
3% YEARS: $26.17
SPEGIAL REQUIREMENTS:

(1) Some positions in this classification may require
the use of a personal automobile and the
possession of a valid California Class C driver's
license. (2) May be required to travel from one
location to another.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete
all application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact
the Personnel Commission office.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application; written
examination(s); qualifications appraisal oral
examination, performance examination; or
technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/IMERIT SYSTEM EMPLOYER

Dual Exam 23-0165-3271 AT

LBUSD employees, please see reverse side for
important information.

www.lhschools.net/i%?»s



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

o
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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[ CLASSIFIED EMPLOYMENT
2 4%) OPPORTUNITY

KIDS' CLUB ASSISTANT

FINAL FILING DATE:
4:30 p.m., Friday, January 6, 2023.

JOB INFORMATION:

Permanent 10-month positions. Positions are 45% FTE (18 hours a week).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, assist in the implementation of a Kids' Club (day
care) program which meets the needs of individual children; participate in
and monitor children in program activities; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. College-level coursework in early
childhood education, social sciences, recreation, child development or a
closely related field is desirable.

EXPERIENCE:
Six months of experience working with children in an instructional,
‘extended day care or similar recreation program.

Any other combination of training and experience that could likely provide
the required knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification must possess within six months of
employment and maintain CPR/First Aid certification throughout
employment in this classification.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
.granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $15.84
6 MONTHS: $16.70
1% YEARS: $17.63
2 %2 YEARS: $18.59
3% YEARS: $19.61

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.
The eligibility list for this classification will
remain in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIMERIT SYSTEM EMPLOYER

pen 23-0185-0694 JS
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www.lbschools.net/jobs
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o GLASSIFIED EMPLOYMENT
&= 44) OPPORTUNITY

KIDS' CLUB LEAD ASSISTANT

FINAL FILING DATE:
4:30 p.m., Friday, January 6, 2023.

JOB INFORMATION:

The current need is for substitutes. Eligibility list may be used to fill current
and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, assist in the planning and implementation of a
Kids’ Club (day care) and other Extended Learning Opportunities (ELO)
programs which meet the needs of individual children; participate in and
monitor children in program activities; train and provide work direction and
guidance to assigned staff; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school supplemented by 12 units of
early childhood education, social sciences, recreation, child development
or a closely related field.

OR

One of the following valid Child Development Permits issued by the
California Commission on Teacher Credentialing:

Child Development Associate Teacher Permit
Child Development Teacher Permit

Child Development Master Teacher Permit
Child Development Site Supervisor Permit
Child Development Program Director Permit

One year of experience working with 30 children or more in an extended
day care or similar recreation program.

Any other combination of training and experience that could likely provide
the required knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents must possess within six months of employment and
maintain CPR/First Aid certification throughout employment in this
classification. (2) Some positions in this classification may require the use
of a personal automobile and possession of a valid California Class C
driver's license. (3) May be required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, he/she will be required to disclose information about felony and/or
misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

gt

SALARY RANGE HOURLY:

START: $17.18
6 MONTHS: $18.13
1% YEARS: $19.12
2% YEARS: $20.17
3% YEARS: $21.28

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0186-0515 JS

LBUSD employees, please see reverse side for
important information.

B

www.|bschools.net/jobs
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

Q7
L4
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%

43.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

long

beach
unified
school
district

LIBRARY/MEDIR ASSISTANT

FINAL FILING DATE:
4:30 p.m., Thursday, January 12, 2023

JOB INFORMATION:

Permanent 10 month positions. The current vacancies are located at
Fremont 50% FTE and Lakewood 100% FTE (8 hours per day). Eligibility
list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, participate in or lead the daily operations of a
school library/media center; prepare for and present activities for students
regarding literature appreciation, use of library resources and library
programs; perform a variety of duties related to the acquisition, circulation
and distribution of books and audio-visual materials; perform related duties
as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Consistent with the No Child Left Behind Act of 2002 and other related
legislation, candidates for this classification must meet the following
standards:
The equivalent of graduation from high school and one of the following:
1. Completion of at least two years of study (48 semester units or 60
quarter units) at an institution of higher education; Or
2. Attainment of an Associate of Arts degree or higher degree; Or
3. Meeting a rigorous standard of quality by receiving a passing score in
an examination administered by the Personnel Commission which
demonstrates the knowledge and ability to assist in instructing
reading, writing and mathematics.
In addition to the above standards, applicants must provide proof of
completion of college-level coursework in Library Science or a related
field.

One year of library/media center experience, including some experience
working with school age students.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered, however,
experience cannot substitute for the required minimum education.

(1) May be required to travel from one school location to another. (2) This
classification requires that incumbents be skilled in typing/key- boarding at
a minimum of 35 words per minute. A typing test will not be given.
Incumbents must certify in writing that they have such skills at the time of
appointment to this class. Demonstrated proficiency will be expected during
the probationary period for the class.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified

copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

SALARY RANGE HOURLY:
START: $22.53

6 MONTHS:  $23.77
1% YEARS: $25.08
2%YEARS: $26.46
3%YEARS: $27.92
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0189-0465 AF

LBUSD employees, please see reverse side for
important information.

www.lbschools.net/jobs
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

2
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

LOCKSMITH

FINAL FILING DATE:
4:30 p.m., Thursday, January 26, 2023

0B INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
GCCLUI.

10B SUMMARY:

Under general supervision, install, repair, adjust, and service locks and
related hardware; service and repair safes; and to perform related duties as
required.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

EXPERIENGE:

Two years of recent full-time experience as a journey-level locksmith
OR

Four years of recent full-time experience in repairing, maintaining and
replacing locks, keys and related equipment.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledges and
abilities may be considered.

SPEGIAL REQUIREMENTS:

(1) Possession of a valid California Class C Driver’s License and evidence
of a safe driving record is required at the time of appointment. (2) An
applicant for this class will be required to obtain, at his/her own expense,
and submit his/her motor vehicle driving record at the time of appointment.
The record must meet and be maintained at the District's safe driving
standard. Failure to meet this requirement will result in the disqualification
and/or rejection of the applicant regardless of any other standing. (3)
Incumbents are subject to pertinent provisions of the General Industry
Safety Orders of the California Code of Regulations regarding protective
equipment when exposed to hazardous materials, including, but not limited
to, asbestos and lead. Incumbents in this class are required to wear
protective clothing, gear, and equipment as required by law and provided
by the District. (4) May be required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.
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SALARY RANGE HOURLY:

START:

6 MONTHS:
1% YEARS:
2 72 YEARS:
3 % YEARS:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

$31.73
$33.48
$35.33
$37.27
$39.32

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 23-0199-0209 AF

LBUSD employees, please see reverse side for
important information.

-]
www. Ibschools. net/jolsg 2 ;ﬂ



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

7
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual cerlification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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=) CLASSIFIED EMPLOYMENT
Z2'48) OPPORTUNITY

PARENT INUVOLVEMENT SPECIALIST
gln’gﬁlllglluvnmmm SPECIALIST - BL

FINAL FILING DATE:
4:30 p.m., Wednesday, January 18, 2023

JOB INFORMATION:

The current vacancy is a permanent 10 month position. Position is 100% FTE (8
hours per day) in the bilingual Spanish classification. Eligibility lists are also being
created to fill future vacancies as they occur.

JOB SUMMARY:

Under general supervision, participate in organizing, developing and coordinating
activities related to the District's Parent Education Program; prepare for and conduct
parent workshops designed to strengthen parent engagement in their children’s
education; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school supplemented by college level course work in health
and human services, social services, counseling, child development or a closely
related field.

Workshops, seminars and in-service trainings directly relating to Parent Education
are highly desirable.

EXPERIENGE:

Two years of experience working with adults in an educational or vocational training
environment including preparing and conducting workshops and trainings, or two
years of experience assisting families in a social work environment.

OR

Two years as a School/Community Liaison with the Long Beach Unified School
District.

Any other combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered.

(1) Valid California Class C driver's license and use of a personal automobile. (2)
Positions in the BL classifications require the ability to communicate effectively, both
orally and in writing, in the designated second language to translate materials and
interpret for parents and staff. Applicants must successfully pass the District's
bilingual/biliterate test. (3) This classification requires that incumbents be skilled in
typing/keyboarding at a minimum of 35 words per minute. A typing test will not be
given. Incumbents must certify in writing that they have such skills at the time of
appointment to this class. Demonstrated proficiency will be expected during the

probationary period for the class. (3) May be required to travel from one school
location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,

please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:
START: $23.54

6 MONTHS:  $24.84
1% YEARS: $26.21
2%YEARS: $27.66
3% YEARS: $29.18
APPLIGATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 23-0192-5218 AF
Dual Exam 23-0167-5220 AF

LBUSD employees, please see reverse side for
important information.

www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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boaeh CLASSIFIED EMPLOYMENT
s M’ OPPORTUNITY

ON GATALINA ISLAND
PLANT SUPERVISOR-AVALON

FINAL FILING DATE:
12:00 PM, Friday, January 27, 2023

JOB INFORMATION:
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

CURRENT VACANCY IS A 100% FTE (8 hours per day), 12 MONTH
POSITION AND IS LOCATED AT AVALON SCHOOL. AVALON IS
LOCATED ON CATALINA ISLAND, 22 MILES SOUTHWEST OF THE LOS
ANGELES HARBOR BREAKWATER. EMPLOYEES MUST LIVE ON THE
ISLAND, AND/OR ARRANGE FOR THEIR OWN TRANSPORTATION TO
AND FROM THE ISLAND.

JOB SUMMARY:

Under general supervision, plan, supervise and participate in custodial,
grounds and general maintenance activities at the Avalon school site;
assure campus buildings and adjacent grounds areas are maintained in a
clean, orderly and secure condition; train, schedule and supervise the
performance of assigned personnel; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school.

EXPERIENCE:

Two years of custodial experience and two years of general building
maintenance experience including carpentry, painting, plumbing and
electrical work.

Experience in a lead or supervisory capacity is highly desirable.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

For full details regarding the position, go to our website, select Class
Specifications; choose Operations, then Plant Supervisor-Avalon.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) Applicants for this
classification will be required to obtain and submit, at his’/her own expense,
hisfher current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardless of any other standing.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify

the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

SALARY RANGE HOURLY:

START. $29.43
6 MONTHS: $31.04
1% YEARS: $32.76
2 %2 YEARS: $34.56

Catalina Island employees receive an
additional $3.95 per hour.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant’s training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will be
invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed
on the eligibility list in order of their relative merit
as determined by these competitive
examinations.

THE EXAMINATION FOR THIS POSITION WILL
BE HELD AT THE AVALON SCHOOL ON

CATALINA ISLAND AND IS TENTATIVELY
SCHEDULED FOR JANUARY 26 AND 27. 2023.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24-hour job hotline:(662) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0193-5081 AA

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum altendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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- RECRUITMENT EXTENDED -

5[ CLASSIFIED EMPLOYMENT
Z2'§$) OPPORTUNITY
SCHOOL/COMMUNITY LIAISON- BL
SPANISH

FINAL FILING DATE:
4:30 p.m,, Friday, January 6, 2023

0B INFORMATION:

Permanent 10 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, serve as a liaison between a school site,
students' homes and community organizations in matters relating to the
health, welfare, attendance and educational needs of students and families;
provide information and refer parents to appropriate identified community
services, local agencies and District resources; encourage and promote
parent education and involvement in a variety of school activities and
events; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

EXPERIENCE:

Six months of clerical experience involving public contact and working with
students and families in an educational environment or assisting families in
a social work environment.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require use of a personal automobile and
the possession of a valid California Class C driver’s license. (2) Positions
also require proof of current and appropriate auto insurance coverage at
time of appointment. (3) An applicant for this class will be required to obtain,
at his/her own expense, and submit his/her motor vehicle driving record at
the time of appointment. The record must meet and be maintained at the
District's safe driving record standard. Failure to meet this requirement will
result in the disqualification and/or rejection of the eligible regardless of any
other standing. (4) May be required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommedations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring

process, please nofify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

A

SALARY RANGE HOURLY:

START. $18.64
6 MONTHS: $19.66
1% YEARS: $20.74
2 % YEARS: $21.89
3 %2 YEARS: $23.10

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (662) 435-5708
24 hour job hotline:(662) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0173-5178 AF

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

SCHOOL SAFETY OFFICER

FINAL FILING DATE:

Dual Continuous

Permanent 12-month positions. Positions are 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, patrol District sites and adjacent areas to provide safety
and protection for students, staff, equipment and property; assure compliance with
applicable laws, codes, rules and regulations; respond to fire and intrusion alarms
and calls for service at District sites; provide assistance to staff, students, parents,
citizens and public agencies; model and promote a positive, productive and safe
campus climate; perform related duties as assigned.

MINIMUR QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

Graduation from or enroliment in a California Peace Officer Standards and Training
(P.0.S.T.) basic academy. Successful completion within one year from the date of
appointment to the position is required.

Associate’s degree including coursework in criminal justice, psychology, law, or a
related field is desirable.

Security or law enforcement experience in an institution or public agency providing
protection and enforcement of rules and regulations is desirable. Experience working
with adolescents is highly desirable.

Any other combination of education, training and experience which demonstrates that
the applicant is likely to possess the required skills, knowledge or abilities may be
considered.

SPECIAL REQUIREMENTS:

(1) Prior to employment in this classification, successful candidates must pass a
comprehensive background investigation and psychological evaluation. (2) Valid
California Class C driver's license. (3) May be required to travel from one location
to another. (4) An applicant for this class will be required to obtain, at his/her own
expense, and submit histher motor vehicle driving record at time of appointment.
The record must meet and be maintained at the district's safe driving record
standard. Failure to meet this requirement will result in the disqualification and/or
rejection of the eligible regardless of any other standing. (5) Incumbents must
complete 24 hours of accredited training per calendar year. Training is at the
District's expense. (6) Incumbents must provide and service their own firearm
subject to District approval and qualify pericdically with the approved firearm at a
specified police or sheriff's range. (7) incumbents will be required to work adjustable
schedules that will include evenings, weekend assignments and swing shifts.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be requested to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $31.73
6 MONTHS: $33.48
1% YEARS: $35.33
2 ¥2YEARS: $37.27
3% YEARS: $39.32

PHYSICAL DEMANDS:

Hearing and speaking to exchange information in
person and on the telephone. Seeing to read a variety
of materials and perform assigned duties. Sitting or
standing for extended pericds of time. Dexterity of
hands and fingers to operate a computer and safety
equipment. Wear a duty belt weighing approximately
25 pounds and ballistic vest during assigned shifts.
Sufficient agility and strength to lift or restrain students
or other individuals and protect self from physical
harm. Walking and climbing stairs.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the eligibility list in order of their relative
merit as determined by these competitive
examinations. The eligibility list for this classification
will remain in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 5014 JG

LBUSD employees, please see reverse side for
important information.

www.iischools.net/jo s



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
43.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of S points.

Guidelines:

W2
0.0

43.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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CLASSIFIED EMPLOYMENT
OPPORTUNITY

SENIOR LOCKSMITH

FINAL FILING DATE:
4:30 p.m., Wednesday, January 4, 2023

10B INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, install, modify and repair locks and related door
hardware devices at District sites; serve as a lead in the Lock Shop; train
and provide work direction and guidance to assigned staff; perform related
duties as required.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

Three years of journey-level locksmith experience. Experience in a lead or
supervisory position is preferred.

OR

Three years of experience as a Locksmith with the Long Beach Unified
School District.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledges and
abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid California Class C driver's license is required at
the time of appointment and evidence of a safe driving record is required.
(2) An applicant for this class will be required to obtain, at his/her own
expense, and submit his/fher motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District's safe
driving standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the applicant regardless of any other
standing. (3) Incumbents are subject to pertinent provisions of the General
Industry Safety Orders of the California Code of Regulations regarding
protective equipment when exposed to hazardous materials, including, but
not limited to, asbestos and lead. Incumbents in this class are required to
wear protective clothing, gear, and equipment as required by law and
provided by the District. (4) May be required to travel from one location to
another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

FeAiFom.

SALARY RANGE HOURLY:

START: $32.94
6 MONTHS: $34.75
1% YEARS: $36.66
2 %2 YEARS: $38.69
3% YEARS: $40.81

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination;, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 23-0177-5193 AF

LBUSD employees, please see reverse side for
important information.

www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

)
%

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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- RECRUITMENT EXTENDED -

[ CLASSIFIED EMPLOYMENT
22'48) OPPORTUNITY

SENIOR LOCKSMITH

FINAL FILING DATE:
4:30 p-m-Wednesday, January-4, 2023
4:30 p.m., Wednesday, January 11, 2023

JOB INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, install, modify and repair locks and related door
hardware devices at District sites; serve as a lead in the Lock Shop; train
and provide work direction and guidance to assigned staff, perform related
duties as required.

MINIMUN QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

EXPERIENCE:

Three years of journey-level locksmith experience. Experience in a lead or
supervisory position is preferred.

OR

Three years of experience as a Locksmith with the Long Beach Unified
School District.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledges and
abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid California Class C driver’s license is required at the
time of appointment and evidence of a safe driving record is required. (2) An
applicant for this class will be required to obtain, at his/fher own expense, and
submit his/her motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or rejection
of the applicant regardless of any other standing. (3) Incumbents are subject to
pertinent provisions of the General Industry Safety Orders of the California Code
of Regulations regarding protective equipment when exposed to hazardous
materials, including, but not limited to, asbestos and lead. Incumbents in this
class are required to wear protective clothing, gear, and equipment as required
by law and provided by the District. (4) May be required to travel from one
location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,

please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START. $34.42
6 MONTHS: $36.32
1% YEARS: $38.31
2 - YEARS: $40.43
3% YEARS: $42.65

APPLIGATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL GOMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 23-0177-5193 AF

LBUSD employees, please see reverse side for
important information.

www.Ibschools.net/jobs
Wy \an }Bﬂ“’*/



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

K/
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4.3.F.

it is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earmn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are mulitiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

47



5217 CLASSIFIED EMPLOYMENT
2= '4$) OPPORTUNITY

TECHNOLOGY SUPPORT REPRESENTATIVE

FINAL FILING DATE:
4:30 p.m., Thursday, January 19, 2023

OB INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
OCCLUI.

10B SUMMARY:

Under general supervision, provide first-level technical support to end users
at District sites and offices; identify and resolve hardware and software
operating problems; maintain inventory records of District technology parts
and software licenses; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school supplemented by college-level coursework in
computer science or a closely related field.

EXPERIENCE:

Two years of experience at a help desk assisting computer users or two
years of experience in the installation, maintenance and repair of computer
hardware, software and peripheral equipment in a networked environment.
Experience working with student attendance and information systems
software is preferred.

Two years of experience as a School Data Technician with the Long Beach
Unified School District may substitute for the required experience.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this class require the use of personal automobile and
possession of a valid California Class C Driver's License. (2) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $30.06
6 MONTHS: $31.71
1 % YEARS: $33.46
2 % YEARS: $35.30
3% YEARS: $37.25

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 23-0211-5113 JA

LBUSD employees, please see reverse side for
important information.

www.ihschools.net/johs
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but.in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
‘M‘ OPPORTUNITY

ON CATALINA ISLAND
VAN DRIVER - CATALINA ISLAND

FINAL FILING DATE:
12:00 PM, Friday, January 27, 2023

Catalina Island employees receive an additional $3.56 per hour.

J0B INFORMATION:
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

CURRENT VACANCY IS A 100% FTE (8 hours per day), 10-MONTH
POSITION. The route begins at approximately 5:30 a.m. in Two Harbors
and is responsible for transporting students throughout the island to and
from the Avalon School and to and from field trips on Catalina Island.
Catalina island is located 22 miles southwest of the Los Angeles harbor
breakwater. EMPLOYEES MUST LIVE ON THE ISLAND, AND/OR
ARRANGE FOR THEIR OWN TRANSPORTATION TO AND FROM THE
ISLAND.

JOB SUMMARY:

Under general direction, drive a nine (9) passenger van on Catalina Island
to transport students safely and efficiently to locations along a designated
route; perform daily vehicle inspections; prepare a variety of records and
reports related to assigned activities; perform related duties as assigned.

MINIMUH QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent is desirable.

Two years of experience operating a motor vehicle. Experience driving a
passenger van or bus is highly desirable.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) Applicants for this
classification will be required to obtain and submit, at his/her own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification of the
applicant regardless of any other standing. (3) Incumbents in this
classification must possess and maintain a valid First Aid Certificate and
CPR Card issued by an authorized agency by time of appointment and
maintain certification throughout employment in this classification. (4) May
be required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommedations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify

Lhe agency. The decision on granting reasonable accommodation will be on a case-by-case
asis.

SALARY RANGE HOURLY:

START: $21.12
6 MONTHS:  $22.29
1% YEARS: $23.52
2% YEARS: $24.81
3% YEARS: $26.17

Catalina Island employees receive an additional
$3.56 per hour.

Al applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

This examination process will consist initially of a
*paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application;  written
examination(s); qualifications appraisal oral
examination; performance examination; or
technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations.

THE EXAMINATION FOR THIS POSITION WILL
BE HELD AT THE AVALON SCHOOL ON

CATALINA ISLAND AND IS TENTATIVELY
SCHEDULED FOR JANUARY 28 AND 27, 2023.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24-hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual 23-0194-5280 AA

LBUSD employees, please see reverse side for
important information.

www.lbschools.ngb



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists PAGE: 52-54
Date: January 12, 2023 Reason for Consideration: Approval
CAMPUS STAFF ASSISTANT DUAL CONTINUOUS  23-0134-5288

List Valid: 01/10/2023-01/10/2024
Total Applications Received: 58
No. Passed: 8 No. Failed: 2

CARPENTER

List Valid: 12/20/2022-12/20/2023
Total Applications Received: 25

No. Passed: 6 No. Failed: 2
COLLEGE & CAREER SPECIALIST
List Valid: 12/29/2022-12/29/2023
Total Applications Received: 73

No. Passed: 9 No. Failed: 8
HEAD START INSTRUCTIONAL AIDE
List Valid: 12/23/2022-12/23/2023
Total Applications Received: 9

No. Passed: 0 No. Failed: 0
HEAD START INSTRUCTIONAL AIDE
List Valid: 12/30/2022-12/30/2023
Total Applications Received: 6

No. Passed: 0 No. Failed: 0
INSTRUCTIONAL AIDE - SPECIAL
List Valid: 12/30/2022-12/30/2023
Total Applications Received: 18

No. Passed: 4 No. Failed: 0
INSTRUCTIONAL AIDE - SPECIAL
List Valid: 01/10/2023-01/10/2024

Total Applications Received: 22
No. Passed: 2 No. Failed: 0

Total Invited to Exam: 11

No. Withdrew: 1

DUAL

Total Invited to Exam: 11

No. Withdrew: 3

DUAL

Total Invited to Exam: 27

No. Withdrew: 10

DUAL

Total Invited to Exam: 2

No. Withdrew: 2

DUAL

Total Invited to Exam: 0

No. Withdrew: 1

OPEN CONTINUOUS

Total Invited to Exam: 4

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 5

No. Withdrew: 3

No. Screened Out; 47

23-0097-0114

No. Screened Out; 14

23-0052-5177

No. Screened Out: 46

23-0112-0657

No. Screened Out: 7

23-0140-5235

No. Screened Out: 5

23-0160-0448

No. Screened Out; 14

23-0170-0448

No. Screened Out: 17
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KIDS’ CLUB ASSISTANT

List Valid: 12/20/2022-06/20/2023
Total Applications Received: 27
No. Passed: 3 No. Failed: 2

KIDS’ CLUB LEAD ASSISTANT

List Valid: 12/20/2022-06/20/2023
Total Applications Received: 13

No. Passed: 3 No. Failed: 1
MAINTENANCE TEAM LEAD

List Valid: 01/04/2023-01/04/2024
Total Applications Received: 27

No. Passed: 10 No. Failed: 8
NUTRITION SERVICES WORKER

List Valid: 12/22/2022-06/22/2023
Total Applications Received: 82

No. Passed: 19 No. Failed: 14
NUTRITION SERVICES WORKER

List Valid: 01/07/2022-07/07/2023
Total Applications Received: 33

No. Passed: 8 No. Failed: 3
PLUMBER

List Valid: 12/29/2022-12/29//2023
Total Applications Received: 32

No. Passed: 2 No. Failed: 13
PRODUCTION SPECIALIST

List Valid: 12/21/2022-12/21/2023
Total Applications Received: 37

No. Passed: 14 No. Failed: 4
RECREATION AIDE

List Valid: 12/20/2022-06/20/2023
Total Applications Received: 13

No. Passed: 12 No. Failed: 0
RECREATION AIDE

List Valid: 12/30/2022-06/30/2023

Total Applications Received: 14
No. Passed: 14 No. Failed: 0

OPEN

Total Invited to Exam:
No. Withdrew: 10

DUAL

Total Invited to Exam:

No. Withdrew: 3

DUAL

Total Invited to Exam:

No. Withdrew: 2

OPEN

Total Invited to Exam:

No. Withdrew: 31

OPEN

Total Invited to Exam:

No. Withdrew: 10

DUAL

Total Invited to Exam:

No. Withdrew: 6

DUAL

Total Invited to Exam:

No. Withdrew: 7

OPEN CONTINUOUS

Total Invited to Exam:
No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam:
No. Withdrew: 0

15

20

64

21

21

25

12

14

23-0119-0694

No. Screened Out: 12

23-0135-0515

No. Screened Out; 6

23-0100-5283

No. Screened Out; 7

23-0146-5068

No. Screened Out; 18

23-0169-5068

No. Screened Out: 12

23-0102-0242

No. Screened Out: 11

23-0110-5301

No. Screened Out; 12

23-0158-5255

No. Screened Out; 1

23-0178-5255

No. Screened Out; 0
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RECREATION AIDE - KIDS’ CLUB OPEN CONTINUOUS  23-0143-5257

List Valid: 12/20/2022-06/20/2023

Total Applications Received: 5 Total Invited to Exam: 4

No. Passed: 4 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1
RECREATION AIDE - KIDS’ CLUB OPEN CONTINUOUS  23-0182-5257
01/09/2023-07/09/2023

Total Applications Received: 1 Total Invited to Exam: 1

No. Passed: 1 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0
RECREATION AIDE - WRAP EXPANDED OPEN CONTINUOUS  23-0086-5261
LEARNING

List Valid: 12/30/2022-06/30/2023

Total Applications Received: 16 Total Invited to Exam: 15

No. Passed: 2 No. Failed: 0 No. Withdrew: 13 No. Screened Out: 1
RECREATION LEADER - WRAP DUAL CONTINUOUS  23-0060-5262

List Valid: 12/30/2022-06/30/2023

Total Applications Received: 24 Total Invited to Exam: 16

No. Passed: 4 No. Failed: 0 No. Withdrew: 12 No. Screened Out: 8
RECREATION LEADER - WRAP DUAL CONTINUOUS  23-0120-5262

List Valid: 12/30/2022-06/30/2023

Total Applications Received: 8 Total Invited to Exam: 4

No. Passed: 1 No. Failed: 0 No. Withdrew: 3 No. Screened Out: 4
SENIOR PURCHASING ASSISTANT DUAL 23-0103-5133

List Valid: 12/22/2022-12/22/2023

Total Applications Received: 23 Total Invited to Exam: 13

No. Passed: 4 No. Failed: 3 No. Withdrew: 6 No. Screened Out: 10
SIGN LANGUAGE INTERPRETER DUAL 23-0133-5214

List Valid: 12/23/2022-12/23/2023

Total Applications Received: 2 Total Invited to Exam: 1

No. Passed: 1 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1
STAFF SECRETARY - BILINGUAL SPANISH DUAL 23-0098-5085

List Valid: 12/28/2022-12/28/2023

Total Applications Received: 91 Total Invited to Exam: 66

No. Passed: 6 No. Failed: 28 No. Withdrew: 32 No. Screened Out: 25

CERTIFIED TO BE CORRECT: Kenneth Kato DATE: January 12, 2023




Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 44852698  PAGES: 55-71

Date: January 12, 2023 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed
in closed session, that request should be granted.

It is recommended the Commission consider the appeal and act as it deems appropriate.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 49236726 ~ PAGES: 72-86

Date: January 12, 2023 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed
in closed session, that request should be granted.

It is recommended the Commission consider the appeal and act as it deems appropriate.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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PERSONNEL COMMISSION
.MLONGBEACH

UNIFIED SCHOOL DISTRICT

January 12, 2023

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Creation of a Classification

Background and Findings

The Deputy Superintendent of Schools and the Coordinator of District Athletics requested staff create a new
classification of Athletic Trainer to support high school athletic programs. An incumbent will participate in the
organization and implementation of athletic training programs and activities including prevention, treatment and
rehabilitation of student athlete injuries at an assigned high school site. Staff worked with the Coordinator of District
Athletics to develop the new classification and identify the essential duties of the class.

Salary Placement

Staff conducted a compensation study of the proposed class of Athletic Trainer. Local agencies typically used for
salary surveys were surveyed for compensation comparison. In total, Staff found similarity between classification
duties and minimum qualifications with eight agencies to support a compensation recommendation. The survey
median of the eight agencies is $7,018. This median is closest to LBUSD’s salary range 32 (C1) with a maximum
step of $7,003 per month (following Board approval of a 4.5% raise effective 7/1/21).

The Deputy Superintendent of Schools is in support of the proposed classification specification and salary
recommendation.

Recommendations

Staff recommends the Personnel Commission:
1. Adopt the new classification specification of Athletic Trainer

2. Allocate the classification of Athletic Trainer to 32 (C1)

Prepared by: Approved and Recommended:
Susan Leaming Kenneth Kato
Personnel Analyst Executive Officer
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long PERSONNEL COMMISSION

beach
unified

school
district

Class Code:
Salary Range: 32 (C1)
DRAFT

ATHLETIC TRAINER

JOB SUMMARY

Under general direction, provide preventive and rehabilitative services and treatment to
student athletes engaged in a variety of high school sports in accordance with instructions
from coaching staff and authorized physicians; attend athletic practices, home games and
specified away games; fit uniforms and protective gear and equipment prior to practices and
games; prepare and maintain a variety of records and files related to assigned activities;
perform related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class. This
summary provides examples of typical tasks performed in this classification.

e Participate in the organization and implementation of athletic training programs and
activities including prevention, treatment and rehabilitation of student athlete injuries at
an assigned high school site; assure compliance with applicable laws, codes, rules and
regulations. E

e Provide preventive and rehabilitative services and treatment to student athletes engaged
in a variety of high school sports in accordance with medical protocols and instructions
from coaching staff and authorized physicians; fit uniforms and protective gear and
equipment prior to practices and games. E

e Attend athletic practices, home games and specified away games; inspect facilities, fields
and equipment for safety hazards; eliminate or report hazards to appropriate personnel. E

o Evaluate and treat student athlete injuries sustained during sporting events and practices;
administer first aid and emergency care; evaluate concussions; arrange for physician or
emergency services; document injuries, evaluations and treatments. E

e Arrange for injured athletes to be accompanied or monitored when leaving sporting
events and practices; discuss treatments and follow-up evaluations with
parents/guardians; provide take-home information as appropriate. E

¢ Design and implement individualized rehabilitation programs; recommend and fit braces,
splints and other assistive devices to facilitate recovery; document progression and
discuss rehabilitation plans and results with physicians, District staff, coaches and
parents/guardians in accordance with established procedures. E

e Provide guidance to students regarding return-to-play protocols; certify medical eligibility
of students to return to full or partial participation in the athletic program in accordance
with return-to-play guidelines and protocols. E
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Develop and implement injury prevention programs in and off-season; advise coaching
staff and students regarding the care and prevention of athletic injuries including proper
nutrition and diet, conditioning programs and warm-up exercises. E

Assist in the planning of and participate in health screenings and physical examinations
for student athletes; conduct annual preseason baseline concussion screening for student
athletes in contact sports utilizing approved diagnostic tools. E

Communicate with District staff, parents/guardians, physicians, and outside agencies to
coordinate and schedule activities, resolve issues and exchange information regarding
assigned activities; maintain confidentiality of sensitive and privileged information. E
Prepare, and maintain a variety of records and files related to assigned activities; prepare
a variety of narrative and statistical reports related to program activities and individual
students. E

Maintain orderly, sanitary and safe athletic training facilities; conduct regular inventory
and order supplies and equipment in accordance with established procedures; assist in
the development of budgets related to athletic training supplies and equipment. E
Organize and arrange for the transportation of athletic equipment, uniforms and supplies
for home and away sporting events. E

Operate a variety of athletic, therapeutic and exercise gear and equipment; assure gear
and equipment is maintained in a safe and serviceable condition; clean equipment and
arrange for repairs as needed. E

Operate a variety of office equipment including a computer and assigned software; drive
a personal vehicle to conduct work. E

Train and provide work direction and guidance to assigned staff, interns and student
workers; assign, schedule and review the work of staff. E

Attend a variety of workshops, meetings, trainings and conferences; prepare and make
presentations; conduct in-service trainings for athletic program personnel and others;
serve on assigned committees. E

Provide medical services to visiting team members as needed.

May assist in reviewing, revising, and implementing the school Emergency Action Plan
(EAP) regarding athletic events.

Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

An Athletic Trainer is an active participant in the District’s athletic training program at an
assigned high school site and assists in building a positive school climate and promoting the
physical, social and emotional well-being of student athletes. Incumbents provide high-
quality preventive and rehabilitative treatment to student athletes engaged in a variety of high
school sports in accordance with specific instructions from coaching staff and authorized
physicians.
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EMPLOYMENT STANDARDS

Knowledge of:

Methods, practices and procedures used in athletic training activities including conditioning,
injury prevention, injury assessment and rehabilitation.

Principles and techniques of therapeutic treatments including exercise, protective gear,
taping, wrapping and bandaging.

Principles and practices of physical fithess training, exercise and proper nutrition.
Symptoms of athletic injuries and assessment techniques.

Concussion recognition and evaluation assessment tools and protocols.

Athletic, therapeutic and exercise gear and equipment.

Board of Certification (BOC) Standards of Professional Practice.

Applicable laws, codes, rules and regulations related to assigned activities.

General principles of adolescent behavior and development.

Interpersonal skills using tact, patience and courtesy.

First aid and CPR procedures.

Universal hygiene precautions used in patient care.

Operation of a variety of office equipment including a computer and assigned software.
Oral and written communication skills.

Principles and practices of training and providing work direction and guidance to others.
Research methods and report writing techniques.

Record-keeping and filing techniques.

Ability to:

Provide preventive and rehabilitative athletic training services and treatment to student
athletes.

Perform clinical and sideline evaluations of athletic injuries and render immediate care.
Assess injuries, respond calmly, and exercise sound judgement in stressful situations.
Understand and follow medical instructions as issued by physicians.

Develop and implement injury treatment programs independently and in consultation with
physicians.

Operate a wide variety of athletic, therapeutic and exercise gear and equipment.

Fit uniforms and protective gear and equipment.

Prepare and maintain accurate and concise evaluations and treatment records and files.
Work collaboratively as an educational team member.

Understand adolescent behavior and be a positive role model to adolescents.

Demonstrate understanding and patience toward students.

Demonstrate empathetic listening and interpersonal skills with individuals from varying
cultural and socioeconomic backgrounds.

Interpret, apply, and explain applicable laws, codes, rules and regulations.

Maintain confidentiality of sensitive and privileged information.

Understand and work within scope of authority.

Establish and maintain cooperative and effective working relationships with others.
Communicate effectively both orally and in writing.

Train and provide work direction and guidance to others.

Work independently with little direction.
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Plan, prioritize, and organize work.
Maintain current knowledge of advances in the field.
Operate a variety of office equipment including a computer and assigned software.

Education and Training:

Athletic Trainer Certified (ATC®) credential issued by the National Athletic Trainers’
Association Board of Certification (NATA BOC).

Experience:
One year of athletic training experience working with high school athletes is desired.

Any other combination of education, training and experience, which demonstrates that the
applicant is likely to possess the required skills, knowledge or abilities, may be considered.

SPECIAL REQUIREMENTS

Incumbents in this classification must possess a valid Athletic Trainer Certified (ATC®)
credential issued by the National Athletic Trainers’ Association Board of Certification (NATA
BOC) at the time of application and maintain certification throughout employment in this
classification.

Positions in this class require the use of personal automobile and possession of a valid
California class C Driver's license.

WORKING ENVIRONMENT

Indoor and outdoor environment.

School athletic facilities and sporting events.

Seasonal heat and cold or adverse weather conditions.

Driving a vehicle to conduct work.

Potential for contact with bloodborne pathogens and communicable diseases.

Incumbents in this classification may work irregular schedules such as evenings and
weekends.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate athletic training equipment and treat injuries.
Hearing and speaking to exchange information.

Standing or walking for extended periods of time and occasional running.

Walking over rough or uneven surfaces.

Seeing to read a variety of materials and evaluate injuries.

Bending at the waist, kneeling, squatting, stooping or crouching.

Reaching overhead, above the shoulders, and horizontally.

Lifting, carrying, pushing or pulling heavy objects weighing up to approximately 50 pounds,
and moving non-ambulatory students with assistance.
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AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of this
class with or without reasonable accommodation, depending on the nature of the disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class must
serve a probationary period of six (6) months during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in the
employee’s termination.

PCA:
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PERSONNEL COMMISSION
LONG BEACH

UNIFIED SCHOOL DISTRICT

January 12, 2023

TO: Personnel Commission

FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision of a Classification

Background and Findings

The Administrator, Technology Support Services reviewed the Computer Support Technician (salary range 38 C1)
classification specification in anticipation of upcoming recruitment activities. The classification of Computer Support
Technician was created in 2007 and was last revised in 2011.

Specifically, the Education and Training of the classification was updated to provide the option for candidates to have
the Associate of Arts degree including course work in computer science, electronic technology or a closely related
field or possession of the A+ certification. The department explained that for employees in this classification, the A+
certification demonstrates the appropriate knowledge of computer technology in the absence of the degree.

The Administrator, Technology Support Services has reviewed and is in support of the proposed revisions. Attached
is a copy of the revised specification showing proposed deletions annotated with strikethroughs.

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the revised classification specification of Computer Support Technician.

Prepared, Approved and Recommended:

£ J—

Kenneth Kato
Executive Officer
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beach PERSONNEL COMMISSION

unified

school Class Spec: 5108

district

Salary Range 38 (C1)

COMPUTER SUPPORT TECHNICIAN

JOB SUMMARY

Under general supervision, configure, install, test, maintain, troubleshoot and repair local
(LAN) and wide (WAN) area networks, computer systems and peripheral equipment;
provide training to District personnel in the proper operation and care of hardware,
software and peripheral equipment using Windows or Apple operating systems; perform
related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

Configure, install, test, maintain, troubleshoot and repair local (LAN) and wide (WAN)
area networks, computer systems and peripheral equipment to assure proper
operation and prevent service interruptions. E

Set up and configure computers and peripheral equipment in a classroom, individual
workstation or learning laboratory; load operating systems and applications. E
Perform on-site troubleshooting and repairs; run diagnostic programs; upgrade
equipment and software; verify software licensing; order and install replacement
components; assure District-wide standards are upheld. E

Perform a variety of administration activities on Novell and Apple operating systems
such as creating email accounts, adding and changing user ID’s, passwords and
printers; troubleshoot network cabling and equipment to provide user connectivity. E
Detect and repair or remove viruses, adware, spyware and other malicious software
using anti-virus and spyware removal software and techniques. E

Retrieve and recover data from crashed or damaged hard drives using data recovery
software or other tools. E

Provide training and technical user support assistance to District personnel in the
proper operation and care of hardware, software and peripheral equipment using
Windows and Apple operating systems; provide technical information and perform
demonstrations as requested. E

Perform office systems and software analysis; audit and examine data resulting from
computer operations and software performance to determine if current operations and
software meet changing user needs. E

Create backup and restore procedures for end users; instruct users on how to perform
file server backups to disk or tape in accordance with applicable procedures; perform
file server backups as needed; monitor disk space. E
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e Participate in the evaluation and testing of hardware and software for purchase by the
District; provide recommendations to administrators regarding replacement of
computers and peripheral equipment; prepare related purchasing documents as
assigned by the position. E

e Communicate with administrators, District staff and vendors to coordinate activities,
exchange information and resolve issues and concerns; provide advice regarding
proper placement and infrastructure needs for new equipment installation and the
movement of existing equipment. E

e Prepare and maintain records of assigned work orders and work performed; enter and
update computerized service tickets; prepare routine reports related to assigned
activities. E

e Operate a variety of testing equipment and hand tools used in the maintenance,
diagnosis and repair of computer equipment. E

e Drive a District-issued or personal vehicle to various District sites to conduct work;
transport computers and peripheral equipment from site to site as necessary. E

e Attend and participate in meetings, conferences and seminars related to computer
technology to maintain current knowledge of technological advances in the field. E

e Train and provide work direction and guidance to support staff and student workers
as assigned by the position.

e Create, update and troubleshoot web pages as assigned by the position.

e Work with mainframe emulation software as needed.

Note: At the end of some of the duty statements there is an italicized "E" which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

An incumbent in the Computer Support Technician classification will be in continuous
contact with the user community conveying information regarding District software,
hardware, computers and peripheral equipment. Incumbents provide a variety of
technical services in the installation, configuration, diagnosis and repair of computer
hardware, software, local and wide area networks and peripheral equipment. Incumbents
may be assigned to the Information Services department or provide dedicated support to
a school site or District department. Incumbents in these positions are expected to
maintain a level of expertise in evolving technologies via ongoing training.

EMPLOYMENT STANDARDS

Knowledge of:

Operation, maintenance, troubleshooting, diagnosis and repair of computer hardware,
software and peripheral equipment.

Materials, methods and tools used in the operation, maintenance and repair of computer
hardware, software and peripherals.

Software applications and operating systems utilized by the District including Windows or
Apple.
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Network server systems such as Novell and Apple.

Standard local and wide area network operations and maintenance.

General components and capabilities of network switches, routers, Wi-Fi, servers and
cabling.

General principles and techniques of troubleshooting and systems analysis.
Interpersonal skills using tact, patience and courtesy.

Oral and written communication sKills.

Record-keeping and basic report preparation techniques.

Ability to:

Troubleshoot and resolve problems with computer hardware, software, networks and
peripherals.

Provide training and technical assistance to District personnel in the proper operation and
care of hardware, software and peripheral equipment.

Understand and apply technical instructions, materials and resource publications to
pragmatic problem solving.

Operate a variety of tools and equipment utilized in the operation and repair of computer
systems.

Observe legal and defensive driving practices.

Communicate effectively both orally and in writing.

Establish and maintain cooperative and effective working relationships with others.
Exercise independent judgment and initiative within established guidelines.

Meet schedules and time lines.

Prioritize and complete work with many interruptions.

Work independently to complete daily work assignments.

Maintain records and prepare routine reports.

Education and Training:

Associate of Arts degree including course work in computer science, electronic
technology or a closely related field.

OR
A+ certification.

Experience:

Two years experience in the installation, maintenance and repair of computer hardware,
software and peripheral equipment in a networked environment. Experience in an
organization with a network having a minimum of 30 servers is desirable.

Any other combination of training and experience that could likely provide the desired
skills, knowledge or abilities may be considered.
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SPECIAL REQUIREMENTS

Positions in this class require the use of a personal automobile and possession of a valid
California Class C driver's license.

Applicants for this classification will be required to obtain and submit, at his/her own
expense, his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District’'s safe driving standard. Failure to
meet this requirement will result in the disqualification and/or rejection of the applicant
regardless of any other standing.

WORKING ENVIRONMENT

Indoor work environment.
Driving a vehicle to conduct work.
Working in a cramped or restrictive work chamber.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate hand tools, computer keyboards and other
specialized equipment.

Hearing and speaking to exchange information.

Reaching overhead, above the shoulders and horizontally.

Lifting, carrying, pushing or pulling heavy objects weighing up to 50 pounds.

Sitting or standing for extended periods of time.

Bending at the waist, kneeling or crouching.

Good visual acuity.

Climbing ladders and working from heights.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of this
class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class
must serve a probationary period of six months during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in
the employee’s termination.

PCA: 6/14/2007
Revised: 11/10/11
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